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	Form P – Compliance with privacy legislation – Research involving collection, use and disclosure of information


	6.1
	Are you collecting, using or disclosing PERSONAL INFORMATION, HEALTH INFORMATION or SENSITIVE INFORMATION:

	 FORMCHECKBOX 

	If NO, please complete the table below and then proceed to Q 6.2.
WARNING, MUHREC may determine that you are collecting, using or disclosing information and will ask you to complete this question.  Please ensure that you really do not need to answer this question.

	Why is your answer no?

	 FORMCHECKBOX 

	I am obtaining participants names from a public domain source AND I am using an anonymous survey AND I am not using a consent form or collecting their names in any other way 

	 FORMCHECKBOX 

	I am not obtaining participants names at any point during the research AND I am not using a consent form 

	 FORMCHECKBOX 


	I am using fully de-identified data from a database.  I will never be able to reasonably ascertain the identity of any individual.

	 FORMCHECKBOX 

	Other.  Please explain:      

	 FORMCHECKBOX 

	If YES, please also complete the rest of Section 6.




	6.2
	University regulations require the following procedures concerning storage of data.  You should indicate your compliance with these regulations by ticking the following three boxes.  Do you agree to comply with each of the following:

	Please check the box if you agree to comply.

	 FORMCHECKBOX 
 YES
	Only the researchers will have access to the original data.

	 FORMCHECKBOX 
 YES
	Data will be retained in the Department for at least five years, longer for clinical trials.  If the data are to be retained other than within a department or academic unit, a record of their location must be filed with the Head of the unit and a copy with the secretary

	 FORMCHECKBOX 
 YES


	Victorian privacy laws require the University to “take reasonable steps to destroy or permanently de-identify personal information if it is no longer needed for any purpose” (IPP 4.2, Information Privacy Act 2000 (Vic.);


	6.3
	If the above regulations (in Q 6.2) are not being adhered to, how will information be handled to safeguard confidentiality?

	     


	6.4
	Describe the procedures you will use to protect participants from any distress, embarrassment or other harm that might be caused when the data is reported.

	     


	6.5
	Collection of Data

	6.5a
	Does the project involve collection of information directly from individuals about themselves?

	 FORMCHECKBOX 
 NO
	Go to Q 6.6

	 FORMCHECKBOX 
 YES
	Answer Q 6.5b – Q6.5c


	6.5b
	What type of information will be collected? (Tick as many as apply)

	 FORMCHECKBOX 
 
	personal information

	 FORMCHECKBOX 
 
	sensitive information

	 FORMCHECKBOX 
 
	health information


	6.5c
	Does the Participant Information and Consent Form explain the following

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	The identity of the organisation collecting the information and how to contact it?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	The purposes for which the information is being collected?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	The period for which the records relating to the participant will be kept?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	The steps taken to ensure confidentiality and secure storage of data?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	The types of individuals or organisations to which your organisation usually discloses information of this kind?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	How privacy will be protected in any publication of the information?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	The fact that the individual may access that information?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 N/A
	Any law that requires the particular information to be collected?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 N/A
	The consequences (if any) for the individual if all or part of the information is not provided


	6.6a
	Does the project involve the collection, use or disclosure of identified or potentially identifiable information from sources other than the individual whose information it is?

	 FORMCHECKBOX 
 NO
	Go to Q 6.11b (Do not answer remainder of Q 6.6, 6.7, 6.8, 6.9, 6.10)

	 FORMCHECKBOX 
 YES
	Answer Q 6.6b 


	6.6b
	Does the project involve the collection, use or disclosure of information without the consent of the individual whose information it is (or their legal guardian)?

	 FORMCHECKBOX 
 NO
	Go to Q 6.11b (Do not answer 6.7, 6.8, 6.9, 6.10)

	 FORMCHECKBOX 
 YES
	Answer Q 6.7


	6.7
	Are you seeking approval from this HREC for the 

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	Collection of identifiable information from a third party?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	Use of identifiable information?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	Disclosure of identifiable information?


If you have answered ‘No’ to ALL three parts of Question 6.7, then go directly to Q6.11. If not, please continue to answer the questions below.
	6.8
	Collection of Information from a Third Party Only answer this question if the project involves the collection of identified (or potentially identifiable) information from a source other than the individual (or their legal guardian) without the consent of the individual or their legal guardian.

	6.8a
	From which of the following sources will information be collected? (Tick as many as apply)

	
	 FORMCHECKBOX 
 A Victorian public health service provider
	 FORMCHECKBOX 
 A Commonwealth agency

	
	 FORMCHECKBOX 
 A Victorian private health service provider
	 FORMCHECKBOX 
 An agency from another state

	
	 FORMCHECKBOX 
 An organisation other than a health service provider
	 FORMCHECKBOX 
 An “organisation” as defined in s95A of the  Privacy Act

	
	 FORMCHECKBOX 
 A data set under the auspices of the Victorian DHS
	 FORMCHECKBOX 
 An individual (such as a carer)

	
	 FORMCHECKBOX 
 A data set under the auspices of another Victorian government department
	 FORMCHECKBOX 
 Other

	
	 FORMCHECKBOX 
 A data set from another Victorian source
	


	6.8b
	List the categories of individuals or organisations from which information will be collected. If information will be collected from more than one category, indicate clearly what information or records will be collected from each category.

	
	Category  (e.g. carers; hospitals)

	Type of information or records to be collected (e.g. contact information; complete medical history)

	
	     
	     


	6.8c
	Have all organisations from which the information is to be collected agreed to provide the information or to allow access to the information?

	 FORMCHECKBOX 
 NO
	explain how and when the agreement of the disclosing organisation will be obtained.
     

	 FORMCHECKBOX 
 YES
	provide evidence of this agreement. Provide details of any conditions imposed by the organisation(s) concerning the release of the information.
     


	6.8d
	Is any organisation from which the information will be collected seeking separate HREC approval for disclosure of the information? The organisation(s) disclosing the information is not required by law to obtain separate HREC approval to disclose the information. However, some institutions may wish to obtain separate approval for disclosure for their own purposes.)

	 FORMCHECKBOX 
 NO
	a copy of any approval from this HREC will have to be forwarded to the disclosing organisation 

	 FORMCHECKBOX 
 YES
	provide a copy of the decision from the other HREC (when available)


	6.8e
	Does the person who is collecting the information routinely have access to that information?

	 FORMCHECKBOX 
 NO
	

	 FORMCHECKBOX 
 YES
	


	6.8f
	What information will be collected? (Tick all boxes that apply)

	Type of information
	Type of organisation(s) involved
	Privacy Principle(s)

	 FORMCHECKBOX 
 


	Health information
	 FORMCHECKBOX 

	Victorian public sector
	HPP 1

	
	
	 FORMCHECKBOX 

	Victorian private sector
	HPP 1, NPP 1, NPP 10

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP 1, NPP 10

	 FORMCHECKBOX 

	Personal information (other than health information)
	 FORMCHECKBOX 

	Victorian public sector
	HPP 1

	
	
	 FORMCHECKBOX 

	Victorian private sector
	HPP 1, NPP 1, NPP 10

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP 1, NPP 10

	 FORMCHECKBOX 

	Sensitive information
	 FORMCHECKBOX 

	Victorian public sector
	HPP 1

	
	
	 FORMCHECKBOX 

	Victorian private sector
	HPP 1, NPP 1, NPP 10

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP 1, NPP 10


	6.8g
	Please explain why information will not be collected in a de-identified form.

	     


	6.8h
	Please explain why you will not obtain consent from the individual(s) whose information will be collected?

	     


	6.8i
	Give reasons why the proposed collection of information is in the public interest. Note that the public interest in the proposed research must substantially outweigh the public interest in respecting individual privacy.

	     


	6.9
	Use of Information Only answer this question if the project involves the use of identified (or potentially identifiable) information without the consent of the individual whose information it is (or their legal guardian).

	6.9a
	What information will be used? (Tick all boxes that apply)

	Type of information
	Type of organisation(s) involved
	Privacy Principle(s)

	 FORMCHECKBOX 
 


	Health information
	 FORMCHECKBOX 

	Victorian public sector
	HPP 2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	HPP 2, NPP 2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP 2

	 FORMCHECKBOX 

	Personal information (other than health information)
	 FORMCHECKBOX 

	Victorian public sector
	VIPP2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	NPP2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP2

	 FORMCHECKBOX 

	Sensitive information
	 FORMCHECKBOX 

	Victorian public sector
	VIPP2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	NPP2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP2


	6.9b
	What are the specific purposes for which the information will be used?

	     


	6.9c
	Is the purpose for which the information will be used (the secondary purpose) related to the purpose for which the information was originally collected (the primary purpose)?

	 FORMCHECKBOX 
 No     FORMCHECKBOX 
 Yes  - Give details  

     


	6.9d
	Please explain why information will not be used in a de-identified form. (If the answer is the same as for Q6.8 (g), write “as above”.)

	     


	6.9e
	Please explain why consent will not be obtained from the individual(s) whose information will be used? (If the answer is the same as for Q6.8 (h), write “as above”.)

	     


	6.9f
	Please explain why the proposed use of information is in the public interest. Note that the public interest in the proposed research must substantially outweigh the public interest in respecting individual privacy. (If the answer is the same as for Q6.8 (i), write “as above”.)

	     


	6.10
	Disclosure of Information Only answer this question if the project involves the disclosure of identified (or potentially identifiable) information without the consent of the individual whose information it is (or their legal guardian).

	6.10a
	Will identified (or potentially identifiable) information be disclosed by an organisation to the researcher?

	 FORMCHECKBOX 
 NO
	Go to Q6.10b

	 FORMCHECKBOX 
 YES
	What information will be disclosed to the researchers? (Tick all boxes that apply)

	Type of information
	Type of organisation(s) involved
	Privacy Principle(s)

	 FORMCHECKBOX 
 


	Health information
	 FORMCHECKBOX 

	Victorian public sector
	HPP 2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	HPP 2, NPP 2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP 2

	 FORMCHECKBOX 

	Personal information (other than health information)
	 FORMCHECKBOX 

	Victorian public sector
	VIPP2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	NPP2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP2

	 FORMCHECKBOX 

	Sensitive information
	 FORMCHECKBOX 

	Victorian public sector
	VIPP2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	NPP2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP2


	List the organisations that will disclose information to the researcher. If more than one organisation is involved, indicate clearly what information or records will be disclosed by each organisation to the researcher.

     


	6.10b
	Will identified (or potentially identifiable) information be disclosed by the researcher to other organisations?

	 FORMCHECKBOX 
 NO
	Answer Q6.11

	 FORMCHECKBOX 
 YES
	What information will be disclosed by the researcher? (Tick all boxes that apply)

	Type of information
	Type of organisation(s) involved
	Privacy Principle(s)

	 FORMCHECKBOX 
 


	Health information
	 FORMCHECKBOX 

	Victorian public sector
	HPP 2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	HPP 2, NPP 2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP 2

	 FORMCHECKBOX 

	Personal information (other than health information)
	 FORMCHECKBOX 

	Victorian public sector
	VIPP2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	NPP2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP2

	 FORMCHECKBOX 

	Sensitive information
	 FORMCHECKBOX 

	Victorian public sector
	VIPP2

	
	
	 FORMCHECKBOX 

	Victorian private sector
	NPP2

	
	
	 FORMCHECKBOX 

	Commonwealth public sector
	IPP 11

	
	
	 FORMCHECKBOX 

	Other
	NPP2


	List the organisations to which information will be disclosed. If information will be disclosed to more than one organisation, indicate clearly what information or records will be disclosed in each case. 

      


	6.10c
	Please explain why information will not be used in a de-identified form. (If the answer is the same as for Q6.8 (g) or 6.9(d) write “as above”.)

	     


	6.10d
	Please explain why consent will not be obtained from the individual(s) whose information will be used? (If the answer is the same as for Q6.8 (h) or 6.9(e), write “as above”.)

	     


	6.10e
	Please explain why the proposed use of information is in the public interest. Note that the public interest in the proposed research must substantially outweigh the public interest in respecting individual privacy. (If the answer is the same as for Q6.8(i) or 6.9(f), write “as above”.)

	     


	6.11
	GENERAL ISSUES

	6.11a
	How many records will be collected, used or disclosed? Specify the information that will be collected, used or disclosed (e.g. date of birth, medical history, number of convictions, etc) Complete this question only if you are seeking privacy exemption from this HREC

	Number of records      

	Type of records      


	6.11b
	Does the project involve the adoption of unique identifiers assigned to individuals by other agencies or organisations?  FORMCHECKBOX 
 No     FORMCHECKBOX 
  Yes

	If Yes, give details of how this will be carried out in accordance with relevant Privacy Principles (e.g. HPP 7, VIPP 7 or NPP 7).
     


	6.11c
	Does the project involve trans-border (i.e. interstate or overseas) data flow? Commonwealth and Victoria privacy legislation imposes transborder dataflow restrictions to ensure that personal information receives equivalent protection if it is transferred (whether physically or electronically) to a place where the legislation does not apply. You must therefore answer "yes" to this question if your research involves the transfer of any personal information, including sensitive information and health information, outside of Victoria (whether to another Australian state or another country). Information transfers include the transfer of information for processing, including processing by websites such as Survey Monkey.

You do not need to answer yes if your research involves the transfer of personal information into Victoria from somewhere else. However, you should be aware that some other Australian states and overseas countries have their own privacy laws and that you need to ensure compliance with these if you are collecting personal information outside of Victoria.  FORMCHECKBOX 
 No     FORMCHECKBOX 
  Yes

	If Yes, give details of how this will be carried out in accordance with relevant Privacy Principles (e.g. HPP 9, VIPP 9 or NPP 9).
     


	6.11d
	For what period of time will the information be retained? How will the information be disposed of at the end of this period?

	     


	6.11e
	Describe the security arrangements for storage of the information. Where will the information be stored? Who will have access to the information?

	     


	6.11f
	How will the privacy of individuals be respected in any publication arising from this project?

	     


	6.11g
	Are procedures in place to manage, monitor and report adverse and/or unforeseen events relating to the collection, use or disclosure of information?

	     


	6.11h
	Discuss any other ethical issues relevant to the collection, use or disclosure of information proposed in this project. Explain how these issues have been addressed.
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