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EXAMPLE: For High school students– Student or Staff
<Date>

Explanatory Statement - <Name of participant group if more than one>

Title:  <Exactly as it appears on your MUHREC Application Form>

This information sheet is for you to keep.

Student research project
My name is <insert student researcher name> and I am conducting a research project with <insert supervisors name> a <insert supervisors position e.g. lecturer/senior lecturer/professor etc> in the Department of <insert department name> towards a <insert degree title e.g. Grad Dip, BSc (Honours), MA etc> at Monash University.  This means that I will be writing <a thesis which is the equivalent of a 300 page book/thesis which is the equivalent of a short book/several magazine articles/a government report etc>. We have funding from <insert name of Funding Body if applicable> for <insert why you have funding>.
OR

Staff research project
My name is <insert researcher name> and I am a <insert position e.g. lecturer/senior lecturer/professor etc> in the Department of <insert department name> at Monash University.  
Why did you choose this particular person/group as participants?

I am looking for students aged <insert age >
The aim/purpose of the research

The aim of this study is to determine how you see yourself, how you feel about your body and how this affects your relationship with people.

Possible benefits

Describe the presence or absence of possible benefits for participants and/or society.

What does the research involve?

Students will be asked to fill out questionnaires which ask how they see themselves, how they feel about their bodies and how this affects their relationship with other people.  Parents will be asked to complete a questionnaire about how often the child was separated from them before s/he began school and how long these separations lasted.

How much time will the research take?

The student questionnaires will take approximately 30 minutes to complete and will be done at lunch time under the supervision of the researcher and the classroom teacher.  Parent questionnaires will also take about 30 minutes to complete, will be done at home and returned to the school in the envelope provided.  
Inconvenience/discomfort

It is possible that some children may find some of the questions upsetting.  Should a child become upset while completing the questionnaire, s/he should discontinue working on the questionnaire and will be offered the opportunity to talk to the school guidance counsellor.  It is also possible that some students may answer the questionnaire in such a way as to raise concerns that they may be suffering from depression.  If this happens, the principal will be notified within 24 hours and will take appropriate action.  A list of local counsellors is provided should parents find completing their questionnaires upsetting, but this is less likely as they will not be asked to answer questions about their feelings.  Include any risk that may come from others identifying the person’s participation in the research.

Payment
No payment will be offered to participants for their involvement in this research.

Can I withdraw from the research?  

Being in this study is voluntary and you are under no obligation to consent to participation.  However, if you do consent to participate, you may only withdraw prior to <insert appropriate option>: the questionnaire being submitted / the focus group beginning / having approved the interview transcript.
Note to Monash Researchers: MUHREC advise that you do not mislead your potential participants by stating they can withdraw from a research project at any time. If the project involves the submission of anonymous (non-identifiable) material, such as a questionnaire, it should explained clearly to the participants that it will not be possible to withdraw once they have submitted.

Confidentiality

Describe here how you will manage confidentiality or anonymity of the data you have collected and how you will mange the information when published.  If applicable, mention use of pseudonyms/codes etc.

Storage of data

Storage of the data collected will adhere to the University regulations and kept on University premises in a locked cupboard/filing cabinet for 5 years.  A report of the study may be submitted for publication, but individual participants will not be identifiable in such a report.  
Use of data for other purposes 

If applicable, please create a sentence informing participants that their anonymous data may be used for other purposes and that because it is anonymous data, nobody will be named and they will not be identified in any way.  Please keep in mind that it is sometimes impossible to make an absolute guarantee of confidentiality/anonymity.

Results

If you would like to be informed of the aggregate research finding, please contact <insert researcher’s name> on <insert telephone number> or fax <insert email address or fax number> or website <insert URL>.  The findings are accessible for <insert time frame>.  Please do not use home telephone numbers. Departmental and/or mobile phone numbers are acceptable.

	If you would like to contact the researchers about any aspect of this study, please contact the Chief Investigator:
	If you have a complaint concerning the manner in which this research <insert your project number here> is being conducted, please contact:

	<insert Chief Investigator/Supervisor’s contact details here, including email, internal phone number and fax number>


	Executive Officer, Human Research Ethics

Monash University Human Research Ethics Committee (MUHREC)

Building 3e  Room 111

Research Office

Monash University VIC 3800

Tel: +61 3 9905 2052
   Fax: +61 3 9905 3831 Email: muhrec@monash.edu 

IMORTANT: For projects in non-English speaking countries, a local person who is also fluent in English must be nominated to receive complaints and pass them onto MUHREC. Please replace above section (in blue) with the details of that person.


Thank you.

<insert signature>
<type your name>
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Insert School/Centre/Department/Unit

Insert Faculty/Division 
Insert Postal Address 

Insert Physical Address 

Telephone +61 3 xxxx xxxx  Facsimile +61 3 xxxx xxxx    Email xxxxxx      Web   www.monash.edu.au/xxxxxxxx 

ABN 12 377 614 012  CRICOS provider number 00008C  

