Monash University

Monash University Human Research Ethics Committee (MUHREC)

Explanatory Statements - guidelines
1 Preparation is individual and in the examples of explanatory statements, <….>  indicates opportunity for free text, worded in your own way about your research project.  Explanatory statements can be in any font and can be double sided – it’s totally up to you.

2 You must insert the MUHREC Complaints Clause on EVERY explanatory statement. Please note for projects in non-English speaking countries, a local person who is also fluent in English must be nominated to receive complaints and pass them onto MUHREC. Please replace the MUHREC contact details with the details of you that person. Written agreement from the person must also be forwarded to MUHREC.
3 The explanatory statement must be on Monash University letterhead.  Please use the examples given, or see your Faculty/School/Supervisor for hardcopy letterhead to print on.  The letterhead does not necessarily need to be in colour – it can be photocopied or printed.  

4 If you are conducting multi-site research, you can use more than one logo on the Explanatory Statement.

5 The explanatory statement must be written in appropriate language that potential participants could reasonably be expected to understand.  For example, if participants are children - provide an explanatory statement for children in a language that they can understand depending on their age and a separate explanatory statement for the child’s parent/guardian; 

6 Always attach a copy of your explanatory statement to your application submitted to the Committee. 

AVOID

7 Coercive language, or wording that suggests that the future of the universe depends on their participation;

8 Promises you cannot keep, like promising confidentiality. Rather specify how the data will be handled, how the subject's identity will be protected, how the data will be stored for the mandatory minimum of 5 years; and
9 Use of a personal phone number.  The Committee do not approve researchers disclosing their home phone numbers for contact purposes on the explanatory statement to protect the researcher's privacy.  Preferably a Departmental/Faculty phone number and Monash University email address be used, or a mobile phone number.

BE ALERTED TO

10 Translation of the Explanatory Statement by an independent and qualified translator - this must be provided where the participant(s) may not speak English;

11 Sensitive and contentious research – Put a sentence in the Explanatory Statement that is apparent and upfront, “Distress, due to recent life events may occur (unawares to the researcher) and if so, please discontinue reading about the following research”.  

12 Use of data for uses outside the current research – ensure you have notified the participant.

13  Discharge your responsibility to protect the participants' right to privacy. As it is not possible to make an absolute guarantee of confidentiality/anonymity, explanatory statements should simply describe what steps are being taken to protect this.

14 If you want to have the option to use the data for other purposes, or for the data to be available to other researchers, you must obtain explicit permission by describing what you want the participants to agree to, and asking for permission on the consent form.
