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Template 

The writing in blue is a guide to researchers only and should be deleted from the final explanatory statement
Explanatory Statement
(change as required and print on Monash Letterhead)
<insert date>

Explanatory Statement - <Name of participant group if more than one>
Title: <Complete this exactly as it appears on your MUHREC Application Form>
This information sheet is for you to keep.

If this is a student research project

My name is <insert student researcher name> and I am conducting a research project with <insert supervisor’s name> a <insert supervisor’s position e.g. lecturer/senior lecturer/professor etc.> in the Department of <insert department name> towards a <insert degree title e.g. Grad Dip, BSc (Honours), MA etc> at Monash University.  This means that I will be writing <a thesis which is the equivalent of a 300 page book/a thesis which is the equivalent of a short book/several magazine articles/a government report etc>.  We have funding from <insert name of Funding Body if applicable> for <insert why you have funding>.

OR

If this is a staff research project

My name is <insert researcher’s name> and I am a <insert position e.g. lecturer/senior lecturer/professor etc> in the Department of <insert department name> at Monash University.  

You are invited to take part in this study.  Please read this Explanatory Statement in full before making a decision.

Why did you choose this particular person/group as participants?

Describe how (from whom?) you obtained the participants’ contact details and why you chose this particular person/group of participants.

The aim/purpose of the research  

The aim of this study is to…  

I am conducting this research to find out……

Possible benefits

Describe the presence or absence of possible benefits for participants and/or society. Note that in many cases, there will be no direct benefits for people who take part in your study and this should be made clear here.

What does the research involve?  

The study involves <audio/video recording / questionnaires / surveys / focus groups / semi-structured interviews etc>

How much time will the research take?  

Describe the time to complete the activity i.e. questionnaire, focus group or interview etc.

Describe the time allocated to conduct interviews/focus groups – be realistic in your approximation.

Inconvenience/discomfort

Describe any potential level of inconvenience and/or discomfort to the participant.

List of all possible or reasonably foreseeable risks of harm or side-effects to the potential participants (outlining likely incidence and severity). Include any risk that may come from others identifying the person’s participation in the research.  This information must be included so that potential participants can give genuinely informed consent to take part.

Payment

Describe any payment or reward offered, financial or otherwise.

You can withdraw from the research 

Being in this study is voluntary and you are under no obligation to consent to participation.  However, if you do consent to participate, you may withdraw from further participation at any stage but you will only be able to withdraw data:-

Eg prior to an anonymous questionnaire being submitted / prior to your approval of the interview transcript /prior to the publication of a report of the project

Note to Monash Researchers:  

You should explain the participant’s right to withdraw from further participation at any stage, along with any implications of withdrawal, and whether it will be possible to withdraw data.  For example, if the project involves the submission of anonymous (non-identifiable) material, such as a questionnaire, it should be explained clearly to the participants that it will not be possible to withdraw data once they have submitted.

Confidentiality

Describe here how you will manage confidentiality or anonymity of the data you have collected and how you will manage the information when published.  If applicable, mention use of pseudonyms/codes etc.

Storage of data

Data collected will be stored in accordance with Monash University regulations, kept on University premises, in a locked filing cabinet for 5 years.  A report of the study may be submitted for publication, but individual participants will not be identifiable in such a report.  

Use of data for other purposes 

If applicable, create a sentence informing participants that their anonymous data may be used for other purposes and that because it is anonymous data, nobody will be named and they will not be identified in any way.  Please keep in mind that it is sometimes impossible to make an absolute guarantee of confidentiality/anonymity.  Try not to confuse the terms anonymity, confidentiality and privacy.  If unclear, please contact a staff member in the MUHREC office.

Results

If you would like to be informed of the aggregate research finding, please contact <insert researcher’s name> on <insert telephone number> or fax <insert email address or fax number> or website <insert URL>.  The findings are accessible for <insert time frame>.  Please do not use home telephone numbers. Departmental and/or mobile phone numbers are acceptable.
	If you would like to contact the researchers about any aspect of this study, please contact the Chief Investigator:
	If you have a complaint concerning the manner in which this research <insert your MUHREC project number here> is being conducted, please contact:

	<insert Chief Investigator/Supervisor’s contact details here, including email, internal phone number and fax number>


	Executive Officer

Monash University Human Research Ethics Committee (MUHREC)

Building 3e  Room 111

Research Office

Monash University VIC 3800

Tel: +61 3 9905 2052
   Fax: +61 3 9905 3831 Email: muhrec@monash.edu 

IMPORTANT: For projects in non-English speaking countries, please replace the above MUHREC Complaints contact with the name of a local person and their contact details.  This person should be fluent in English and not associated with the research.  Please include with your application documentation this person’s written approval agreeing to take on this role. 

Please replace above paragraph (in red) with the details of that person.  




Thank you.
<insert signature>
<type your name>

 Insert School/Centre/Department/Unit

Insert Faculty/Division 
Insert Postal Address 

Insert Physical Address 

Telephone +61 3 xxxx xxxx  Facsimile +61 3 xxxx xxxx    Email xxxxxx      Web   www.monash.edu.au/xxxxxxxx 

ABN 12 377 614 012  CRICOS provider number 00008C  


