YOUR EXPLANATORY STATEMENT CHECKLIST

	YES
	N/A
	Mandatory items on the Explanatory Statement if they relate to your project

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	That it is an Explanatory Statement for the specific participant group

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Identification of Monash University as the responsible institution and Department involved (preferably use letterhead)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	The project title of the project exactly as it appears on your MUHREC application form

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	The name of the Chief Investigator(s) and the department they are affiliated with and any other person who will have direct involvement with research participants, i.e. student researcher or research assistant

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If it is a student research project, include the degree they are attaining

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A statement of the purpose of the study / research project

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A detailed explanation of how the researcher will contact/has been able to contact the participant (s), where you have obtained their contact details and what groups of people will be/are invited to participate

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	An indication of the expectations of the potential participant: what is required, activities involved, time involved, level of inconvenience and/or discomfort and any payment offered

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	An outline of all methods or procedures involving the potential participant

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Description of the presence or absence of possible benefits for participants and/or society in general

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A list of all possible or reasonably foreseeable risks of harm or possible side effects to the potential participant (outlining likely incidence and severity)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Description of the inclusion / exclusion criteria

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	An indication of whether participants will be informed of overall results, or any which might affect them personally, and what debriefing procedures are available for those who withdraw (where appropriate)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Description of feedback procedures about the results of the study 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A clear statement that participation is voluntary, that participants may withdraw at any stage, or avoid answering questions which are felt too personal or intrusive

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Details of what sort of publications other than the current thesis/report might arise from the research and whether anonymity will be maintained

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MUHREC complaints clause

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Contact details of someone who will answer any inquiries about the research and the name and phone number of someone who can be contacted in an emergency or if the participant has any concerns (i.e. your name and Monash contact number or Monash email address (Personal home addresses, home phone numbers and non-Monash email addresses are not allowed)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A description of any reward, financial or otherwise, to the researchers

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Alternative treatments available

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A statement of where the records will be stored and details of access and destruction

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If you want to have the option to use the data for other purposes, or for the data to be available to other researchers, you must obtain explicit permission by describing what you want the participants to agree to and asking for permission on the consent form

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A statement about how you will discharge your responsibility to protect the participants' right to privacy. As it is not possible to make an absolute guarantee of confidentiality/anonymity, explanatory statements should simply describe what steps are being taken to protect this.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Where the participants may not speak English, a certified translation of the explanatory statement and consent form by an independent and qualified translator must be provided.  Arrangements for lodging written complaints with the Committee must be made and described in the explanatory statement.  For projects in non-English speaking countries, a local person who is also fluent in English must be nominated to receive complaints and pass them onto MUHREC. Written agreement from the person must be forwarded to MUHREC.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A statement about funding related to the project, if applicable.  


