& MONASH University ResearchMaster 4 Support
Selection Criteria Help

Publications - Retrieving "All" or "Non-Current” Records

Overview

A very common trap users fall into is neglecting to set the appropriate value in the "Current?" field,
when trying to retrieve records. Often users may report "Where are all my records?" or, "Why is my
search retrieving so few records?" More often than not, this is the reason.
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Fig. 1 - The Publications Selection Criteria Screen/Dialog Box
"Current?" Field Options "No" and "All" Highlighted

All a user needs to remember is to set "All" as the option if current and historical records are to be
retrieved. This option is also the easiest way to proceed if you are trying to retrieve records within a
particular timeframe. You wont miss any this way if some of the records in your specified
timeframe are no longer current.

If historical information only is required, then a user may select "No" instead.

The setting of this criterion may be in addition to any number of other criteria set in fields
elsewhere throughout this screen's tabs.
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