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Role: Designers

@The Assessments tool allows you to create and edit assessments such as quizzes, self tests and
surveys, with questions stored in a question database.

Create a new Assessment

Create and add new questions to an Assessment
Add Assessment to Homepage

Set the properties for an Assessment

Preview an Assessment

Show a 'Hidden' Assessment

Create a new assessment
1. Click on the Build tab.

2. Go to the Home Page, folder or learning module where you would like the assessment to sit.

3. Click on the Assessments button under the Course Tools.

Teach Student View

@ Course Tools
&y Course Content
Y assessments

()
&) Assignments

¢ Discussions

@) Web Links
(H) = Hidden

@ Designer Tools
g8 Manage Course

4. Click on Assessments [53

5. Click on Create Assessment.

Assessments

\ Create Assessment

6. In the Create Assessment window, type a title in the Title field. If required, type a description in the
Description field.

7. Select the Type of assessment by clicking on the circle next to Quiz, Survey or Self Test.

8. Click on Save.
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Create Assessment

Blackboard Quiz

Description:

Item Yisibility: Show 1tem

® Hide Item
(This item cannot be made visible until at least one question is added)

Grade Book column name
Blackboard Quiz
The Grade Book column name appears in Grade Book as a column header for this assessment.

Type
Quiz
Quizzes are online assessments for which grades are assigned,

QO Survey
Surveys are ananymous online evaluations for which no grades are assigned.

() Self Test
Self tests are assessments for which Students receive grades and feedback, though the grades are

T ;
" Cam:eIJ| Save and Add Questions

Note: The assessment will appear as a hidden item as it must contain at least one question before it can
be shown to students.

Top

Create and add new guestions to an assessment

1. Click on the Build tab.

Student Yiew

Teach

&) Course Tools

&y Course Content

sssessments

&) Assignments

3¢ Discussions

@ Web Links
(H) = Hidden

@ Designer Tools
g8 Manage Course

<

2. Click on the ActionLinks icon = next to the assessment title.
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Assessments

’ Create Assessment H Go to Question Database...

§~0rder‘1} [ Title

1 2E [ Blackboard gui.idden)

l
|
’ & Create Link on: |- Select - ’V[ (9] | HZJ' Delete“@ Export‘

3. Click on Go to Assessment #.

Your location: Assessments

Assessments

{ Create Assessment I[ Go to Question Database...

Order & ] Title

LT [] Blackboard Quiz % (Hidden

& Create Link on: “— Select I » Gofjp Assessment
¢ Edit-Properties

i Preview

Show Item

80) Wiew Links to this Item
) Set Release Criteria

& Export
¥ Delete

4. Click on the Create Questions button.

Blackboard Quiz % (Hidden)
@) Description

e e T

’ Add to Assessment % ( Create Questions %< )

MUSO: Blackboard
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5. From the drop-down list, click on a question type. For example, click Multiple Choice.

Blackboard Quiz %= (Hidden)
(&) Description

| Add to Assessment < Create Questions < |

There are currently no qu{ Calculated e
Questions controls. Combination

|

Fill in the Blank
Jumbled Sentence
Matching

Multiple Choice \rﬂ
Paragraph \
Short Answer

True False

Note: You can create several types of Quiz Questions by selecting any of the categories of questions in
the drop down menu.

6. Type a title in the Title field.

Create Multiple Choice Question

*Title: Multiple Choice Questions

Question text:

Muse HTML | Insert equation: New |v| @

Image: Browse. .. ,

Image Title:

7. Type a question in the Question text field. If you wish to format the question, click on the Enable
HTML Creator button if this is not already activated. The HTML Creator will also let you insert an image
wherever you wish within the question text.
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Note: You can insert an image at the bottom of the question text, by clicking Browse, then clicking on

the box next to the required image and click OK. Remember to type a title for the image in the Image
Title field.

8. Under Answers, select the answer mode and type the possible answer data. Remember to select the
box next to the Correct response. If required, you may also type feedback on the answer in the
Feedback field for some or all of the possible answers.

ANSWErs

Select mode: One answer

Select the Correct response check box for the correct answer, & 100% value will be attributed. You d
Value (%) text bow, but one answer must be worth 100%.
O Multiple answers

Salect the Correct response check bow for each corract answer, A 100% value, divided by the numbel
attnbuted. ¥ou can enter your own values in the Valus (%) text boxes, but one answer combination

Answer 1. @Cnrrect response - Value (%)

M use HTML
Foodback:

[V Use HTML

9. Under Settings, click on the circle next to the desired options.

Settings

Answer layout:

® vertical / O Horizontal

answer labels: ® Numbers / O Letters

Randomize answér

l/.\l )
ordering: O Yes / © No

Grading scheme ® Cumulative / O all or nothing

O ves / ® No

Allow negative score:

(¥ More Options (Expand this area to see more options.)

10. Click on More Options to type any general feedback on the question.
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11. Under More Options you can type notes and place the question in a new or existing category within
the Question Database for organisational purposes.

@ Maore Options (Expand this area ta see more optione.)

General feedback

] use HTML

Designer notes:

Category: Questions may be placed in categories in the Quastion Database, for organizational purposes
@ specify an existing category: | Uncategorized Questions iﬂ

O create a category:

(I Save l )Save as New | ! Preview J [_(iancel !

* Doonrad fighd

12. Click Save. The question will now appear in the assessment.
13. You can add more questions to the quiz by clicking Create Questions.

14. To adjust the points value for any question, type a new value in the appropriate Points field and click
Update Total.

\ Add to Assessment 2 H Create Questions % }

Move [] Points Type
2T [ % Multiple Choice Question %

10 Multiple Choice

10 | Update Total |

AT Total Points

Ml‘ % Add Question Alternates‘ ‘ [ Removel
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Add Assessment on Homepage

1. Click on Assessments in the Build tab

Teach Student View

@) Course Tools

&y Course Content

Rassessments

&) Assignments

¢ Discussions

@) Web Links
(H) = Hidden

@ Designer Tools
g& Manage Course

2. Click on the drop down menu under Select.

MUSO: Blackboard

3. Select Homepage or a Learning Module where you want the Assessment to sit.

4. Click on the Go Button #

Assessments

| Create Assessment H Go to Question Database...

‘Order < Title

13 Blackboard Quiz % (Hidden)

‘ & Create Link on: |- Select - V® IQJ Delete | I & Export‘

- Select -
Folders

Home Page
Learning Modules
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5. The Assessment will now appear on the Homepage

CHK1011 - Unit Example

Monash University Studies O

Blackboard Quiz

=
(1R

Meed help with MUSO? Contact MUSO Support

Copyright © 2008 Monash University

Set the properties for an assessment

MUSO: Blackboard

1. Click on the Build tab. Go to the Homepage or Learning Module where the Assessment sits.

Build =T

) 0 2 Too Your location: H

& Course Content | %

3 Add File

Assessments
&1 Assignments
;@ Discussions

&) Web Links Manash Unive

Pl I e TP [ [ [ [y

CHK1011

2. Click on the ActionLinks icon Z=next to the title of the assessment for which you wish to set the

properties.
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3. Click on Edit Properties ¢ .

Blackboard Quiz %
® Go to Assessment

I& Edit Properties @
Preview

Hide Item

45 Customize Link
[F5 Move to Folder
[% Remove Link

©

4 Move

4. From here you can set the mode of the Question Delivery.

Edit Assessment Properties

*Title: Blackboard Quiz

Description:

Item Visibility: &) Show Item
O Hide Item

*Grade Book column name
Blackboard Quiz

The Grade Book column name appears in Grade Book as a column header for this assessment.

 Question delivery )
eliver questions all at once.

O Deliver questions one at a time and allow questions to be revisited.

O Deliver questions one at a time and do not allow questions to be revisited.
Display question titles,
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5. You can fix the duration of the Quiz.

Display Assessment
O In the same browser window

® In anew browser windaow

Duratioi

O Time: |1 Units:

[] pisallow answer submission if time has expired.

*Attempts

Allowed attempts: ‘73 ¥

[[] randomize questions in a question set for each attempt

Minimum attempt time: 0 Units: irMinute(vsr.;l ‘_;J

MUSO: Blackboard

6. You can set the way you wish to release the Student Score for the Assessment.

7. You can set the Results and Submission Properties.
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