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Role: Designers

@The Learning Modules tool allows you to group together content items, discussions, assessments,
web links, etc and organise them into a sequence with a multi-level table of contents.

Create a new learning module

Arrange the order of items in a learning module
Remove items from a learning module
Show/hide a learning module

Remove the link to a learning module

Delete a learning module

Create a new learning module

1. Click on the Build tab.
2. Go to the Home Page or folder where you want to add the learning module.

3. Click on the Add Content Link ;jbutton.

Build
) 0 e Too Your location: Home Page
Course Content | % —
& B Add File ¥ | [ Create Folder (_ .] Add Content Link < )
w» Discussions | —

4. Click on Learning Module @

l B AddFile 2 || (@ create Folder I %] Add Content Link %
{
0 ample &) Assignments »

e o Fee Onlae |@ning Modu@

Media Library Collection »

5. Click on Create Learning Module.

{ [ Add File % “ [@ create Folder H %) Add Content Link % I
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Monash University Studies Online B Learning Module »

("Create Learning Module

Select from inventory:
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6. In the Create Learning Module window type a title in the Title field and if required, type a description
in the Description field.

Create Learning Module

*Title:

Description:

Item Visibility: @ Show Item

() Hide Item

Table of Contents
Mumbering: [ 1,1.1,1.1.1, 2... [§)

Display Table of Contents:
# On the left
) Do not display

First page of the learning module should be:
() The Table of Contents
® The first page in the Table of Contents

?:Cancel"_ " Save andCreateAnutherj‘i

* Required field

7. Click Save.

8. Click on the ActionLinks icon Znext to the relevant learning module.

Learning module ({Hidden]

This is to demonstrate how to
create a learning module

9. Click on Go to Learning Module 2.

Learning module (Hidden) ¥

This is to demonstrate how
create a learning module

Go to Learning m
o# Edit Properties

Preview

10. To add content pages, click on the Add File button and complete the steps to select or upload a file
into the learning module.

11. To add an activity like a discussion topic or assessment, click on the Add Content Link button and
click on the type of activity from the drop-down list. Complete the necessary steps.
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12. To add a heading, click on the Create Heading button, type a heading in the Heading Text field and

click Save.

e

Learning Module
(#®) Description

boe|
A% | O
A%
AT

Title

O

[

( Add File = ){CAdd Content Link 2 }(Create Heading ) Action Menu Settings | |
e

1 About Learning Modules
2 Communication Tools %

2.1 Discussion category %

Linked to

<

B About Learning Modules. html
Learning Module

3@ Discussion category

Note: To edit the properties of the learning module, click on Learning Modules in the Course Tools

menu.

Click on the ActionLinks icon

next to the title of the learning module, and then click Edit Properties

. Make the necessary changes and click Save.

Top

Arrange the order of items in a learning module

1. Click on the Build tab.

2. Click on Learning Modules in the Course Tools menu.

Teach

&) Course Tools
&y Course Content

«

&) Assignments

Learning Modules
]
Media Library

@) Web Links

N

Student View

Your location: Home Page

<

1 & Add File H ([ create Folder ]J 5] Add Content Link %
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3. Click on the ActionLinks icon =next to the relevant learning module.

Learning Modules

| Create Learning Module

Order i+ | Title Table of Contents
4 T O @ Introduction to DSO % Display
14 T O @ Learning Modul Hidden) Display

4. Click on Go to Learning Module 2.
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Learning Modules

| Create Learning Module

Order <+ | Title Table of Contents
4 1% T B} Introduction to DSO % Display
14 T O [} Learning Module Display
8 T ) @ Legal Research nf Display
6 1T O 3 Media 4 Display

5. Click on the box next to the item you wish to move.

MUSO: Blackboard

6. Click on the Insert Above icon #Tin the Move column direct below where you wish to move it.

Learni

(@) Des

ng Module

cription

b

| Add File = | Add Content Link

K4

|| Create Heading || Action Menu Settings || |

Move [

Title

DE

At | O

1 About Learning Modules

2 Communication Tools

s

At @ 2.1 Discussion category

<

e

7. To create a hierarchy in the contents list, click on the box next to the item(s) you wish to indent and

then click on the Indent button.

Learnin

g Module Z

(&) Description

| Add File = || Add Content Link

b

| Create Heading | Action Menu Settings || |

Move [

Title

Linked to

At |3
AT
AT

a

A

At | O

1 About Learning Modules

2 Communication Tools %

2.1 Discussion

3 Content Tools

category

s

<

A% @4 Content File (using inbuilt HTML editor) %

E About Ld
Learning Mo
3 Discussi
Resources

B Content

8. The item will become a sub-item of the one directly above it.
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Meve 1 Title

AT | [0 1 About Learning Modules

1<

AT [ 2 Communication Tools %

AT 2.1 Discussion category Z

(]
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Remove items from a learning module

1. Click on the Build tab.

2. Click on Learning Modules in the Course Tools menu.

Teach Student View

MUSO: Blackboard

&) Course Tools
& Course Content

Your location: Home Page

«

&) Assignments

E & Add File % H ([@ create Folder H 1 Add Content Link %

@ning Modules )
‘/

Media Library
@) Web Links

o
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3. Click on the ActionLinks icon =next to the relevant learning module.

Learning Modules

| Create Learning Module

Order <+ [ Title
4 i O 3 Introduction to DSO ¥

14 {T i @ Learning Mudul@Hidden}

Table of Contents

Display

Display

4. Click on Go to Learning Module 2.
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Learning Modules

| Create Learning Module |

Order <+ | Title Table of Contents
4 IE ) [ Introduction to DSO % Display
14 T [ [ Learning Module ¥ (Hidden Display
8 IT O B} Legal Research n % Go to Learning Mﬂdulex Display
6 IT ) [y Media £ ¢’ Edit Properties Display

5. Click on the box next to the content item(s) you wish to remove.

6. Click on the Remove l# button.

Learning Module Z
(&) Description
| Add File 2 || Add Content Link = || Create Heading || Action Menu Settings ||j
Move 1 Title Linked to
AT | [ 1 About Learning Modules % B About Le
AT [ 2 Communication Tools % Learning Mo,
AT [ 2.1 Discussion category % 3 Discussiy
AT | [ 3 Content Tools % Resources
AT @4 Content File {using inbuilt HTML editor) % B Content

. — e
#T @ | Outdent All| | & Outdent| | % Indent| ([ Remove [)

e —

7. Confirm that you wish to remove the link to the content item by clicking OK.
Note: This will only remove the link to the content item, it will not permanently delete it.
Top

Show/hide a learning module

1. Click on the Build tab.

Teach Student View

Your location: Home Page

2. Go to the Home Page or folder where the learning module sits.

3. Click on the ActionLinks icon %next to the relevant learning module.
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Learning module (Hidden

This is to demonstrate how to
create a learning module

4. Click on Show Item Eélor Hide Item F#las required.

MUSO: Blackboard

Learning module (Hidden) %

This is to demenstrate how
create a learning module # Go to Learning Module

£* Edit Properties

Show Ttem

it Customize Link

Note: With the Selective Release stool you can selectively show or hide a learning module based on
set date, student, group or grade book criteria. For further information, refer to the Selective Release

guides.

Top

Remove the link to a learning module

1. Click on the Build tab.

Teach Student View

Your location: Home Page

2. Go to the Home Page or folder where the learning module sits.

3. Click on the ActionLinks icon next to the relevant learning module.

Learning module (Hidden

This is to demonstrate how to
create a learning module

4. Click on Remove Link [#.
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Learning module (Hidden) 2

This is to demonstrate how
create a learning module ¥ Go to Learning Module

o Edit Properties
Preview
Show Item

45 Customize Link
|5 Move to Folder

Remove Link

5. Confirm that you wish to remove the link by clicking OK.

Note: This will only remove the link to the learning module. The learning module itself will still appear in
the list of available learning modules.

Top

Delete a learning module

1. Click on the Build tab.

2. Click on Learning Modules in the Course Tools menu.

Teach Student View

&) Course Tools

# Course Content : ;
D) Assignments ‘{ & Add File 2 H (@ create Folder l‘ ] Add Content Link %

@ning Mod@ )
e CHK1011 - Unit Example

&) Web Links Monash University Studies Online

Your location: Home Page

«

N

3. Click on the ActionLinks icon =next to the title of the learning module you wish to permanently
delete.

Learning Modules

' Create Learning Module

Order <+ [ Title Table of Contents
4 {c ) B} Introduction to DSO % Display
14 3L [ [ Learning Modul@Hrdden} Display

4. Click on Delete X
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Learning Modules

| Create Learning Module |

Order <+ [ Title Table of Contents

4 ig ) [} Introduction to DSO % Display

14 IT O @ Learning Module ¥ (Hidden Display

8 IT O @ Legal Research nl 5 gg g Learning Module Display

& I O 3 Media % & Edit Properties Display
Preview

11 5T [ 3} RolesinDSO % Display
T Edit Action Menu

12 3 (O [ Teach % Show Ttem Display

2 i ) [Bj Tips and Tricks Y &0 View Links to this Item Display
‘& Set Release Criteria

10 T m @ Tips for using thd Display
= Export

13 T O @ What are the Ex(ﬁj Delete> Display
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5. Confirm that you wish to permanently delete the learning module by clicking OK, noting that any
existing links to it will also be deleted.

Top
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