	Official Visit Application Form

Office of the Deputy Vice-Chancellor (International)

Monash University

	Date of Request
	Day:
	Month:
	Year:

	Person Making Visit Request
	Position:



	
	Organisation:



	
	Title:
	First Name:

	Last Name:

	
	Phone:
	Fax:

	
	Email:

	Proposed Date of Visit
	Day:
	Month:
	Year:

	Proposed Start Time of Visit
	

	Proposed End Time of Visit
	

	Name of Delegation/Visiting Group
	

	Number of Visitors
	

	Leader of Delegation/Visiting Group 
	Position:

	
	Organisation:

	
	Title:

	First Name:
	Last Name

	
	Phone:
	Fax:

	
	Email:

	Names of Delegation/Visitors 

(Attach extra names on separate page if necessary)
	First Name
	Last Name
	Position and Institution

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Positions/Areas of Monash University Staff who Delegation/Visitors Would Like To Meet 

(If known)
	

	Background of your institution/organization

(Attach extra pages if necessary.  If you are an agent organising the delegation on behalf of a university or other organisation, please make this clear, and state your relationship to that university or organisation)
	

	Purpose of visit
	

	Areas/Topics of Interest for Discussion

(Specific areas of interest)


	

	Contact details in Melbourne 
(if known)
	Hotel Name:


	Tel/Mobile No:
	Fax No:

	Other Notes

(Attach extra pages if necessary)


	


Please note:

· All visitors requesting an 'official visit' to Monash University should fill out a visit application form (this form) at least 2 weeks prior to the date of the visit

· For your delegation to receive maximum benefit from their visit, they should either have a working knowledge of English, or be accompanied by an interpreter. It is NOT the responsibility of Monash University to provide this service.
This Application Form is to be returned to Ms Alison Hurley by email to: alison.hurley@adm.monash.edu.au, by fax to: +61 (0)3 9905 1722, or by mail to: Alison Hurley, Room 107, Building 3a, Monash University, Victoria  3800, Australia
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