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Getting Started 
A teacher wishing to use InterLearn will need to become familiar with the my.monash portal, and 

InterLearn's Administration Interface and Student View, as discussed below. Additionally, teachers 

may need to be familiar with the tutorial management system. This is a tool within the my.monash 

portal rather than part of InterLearn, and will be particularly useful for units with large student numbers 

that need to be separated into smaller groups for online work. Information about the tutorial 

management system is available in the document entitled "Tutorial Management and InterLearn". 

To begin working with InterLearn you must login to the my.monash portal. The portal is located at 

http://my.monash.edu.au and you will need to enter your AuthCate username and password. If you are 

not sure of your AuthCate username and/or password please contact the ITS Helpdesk on +61 3 9905 

1777.   

Becoming Familiar with InterLearn 
At the top of every InterLearn page (excluding the forum or news pages) in both the Administration 

Interface and the student view are the following links. These navigation links should be used in place 

of the browser's Back and Forward buttons. 

• interlearn home - see below 

• interlearn schedule - see below 

• search responses - see below 

• interlearn contacts - see below 

• admin home - see below 

• my.monash home - will return you to your personal my.monash home page 

• my.monash logout - will log you out of my.monash 

If the InterLearn unit includes a discussion forum and/or a news board two additional links will appear. 

• forum  - see below 

• news - see below 
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The Student View 
The "student view" refers to the interface of InterLearn that the students see and interact with, and can 

be found at http://my.monash.edu.au/interactive/interlearn/unitcode (where "unitcode" is replaced by 

the unit code of the subject, eg. LAW3400). Staff also use the student view to look at how the 

materials are presented to students, to complete a sample answer, to view the list of contacts, or to 

search for student responses to non assessable, shared activities. The navigation in the student view 

is exactly the same for students as it is for teachers with the exception that the [admin home] link does 

not appear. Each of the screens that constitute the student view are explained below. 

InterLearn home 

This screen provides an outline view of the modules and sections for the unit. The module heading will 

be shown with the module description beneath it. A bulleted list of section short names and headings 

will follow, with each heading linked to the section page. A sample [InterLearn home] screen is 

presented below. 

 

InterLearn Schedule 

The [interlearn schedule] provides an overall snapshot, in table format, of the InterLearn materials and 

the student’s personal progress through the assessable activities. The first column of the table 

displays the module heading and the timeframe that should be allowed to work it, with a row per 

module. The second column displays the section heading, the short description and a link to each of 
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the section’s activities, with a row per section. The third column provides students with an indication of 

their progress through the assessable activities.   

Assessable activities that have not been attempted appear as a link with a red cross preceding it. 

When a response to the activity has been saved, a green tick replaces the cross. It is important to note 

that the tick simply represents that a response exists, it does not indicate anything about the student’s 

perception of the level of completion or quality of the response. Where there are no assessable 

activities for the section, this is noted.  

A sample [InterLearn schedule] screen is presented below. 

 

Section Page 

The section page is where the student will spend most of their time working within InterLearn. On it are 

displayed the section heading, followed by the section description and the section's activity or 

activities. A horizontal line separates each activity on the page. At the top of each page are [<<back] 

and [forward>>] navigation links which will be active when there is more than one section within a 

module, and which will move the student from section to section in a linear way. A partial section page 

is reproduced below. 
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Each activity shows the heading, the level of sharing for the response, whether it is assessable, and 

date limits for response completion and the activity description. Where the activity is a textbox or 

feedback type the textbox is displayed. Underneath the box is the date on which the response was last 

modified, a button labelled “Save response”, and for a feedback box type activity an additional button 

labelled "Send feedback". As can be seen in the image below, additional information is provided 

between the last modified date and the submission buttons for a feedback box type activity, including 

the name of the newsgroup where the response will be recorded. 

 

Shared activities are displayed with an additional link between the textbox and the submission 

button(s), entitled “Search for other responses to this activity”. Clicking this link will conduct a search 

for all other student responses to the activity. 
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All members of the student's group can view responses to shared activities. Only the student can view 

responses to individual activities, unless they are assessable. Using the Assessment tool, responses 

to all assessable activities can be accessed by the teaching staff associated with the group. 

Upon completion of the response, the “Save response” or “Send feedback” button must be clicked 

before attempting another activity, searching for another response or clicking on any other link. If the 

“Save response” or “Send feedback” button is not clicked before any of these activities, the response 

will be lost and the activity will have to be repeated. 

Responses are limited to approximately 400 words (a total of 4000 characters). Where a response is 

saved that exceeds this limit only the first 4000 characters will be saved, and an error message will be 

returned at the top of the page. The error message will be followed by a copy of the text that exceeded 

the 4000 character limit. Students are then able to refer to their entire original response and amend it 

to fit within the specified limit. 

Search Responses 

A key driving force behind the development of InterLearn was the desire for students to be able to 

learn from one another and to reach a shared understanding of concepts. The ability to search 

responses to shared activities is one way that this can be achieved. The [search responses] screen 

provides four search options. 

1. Search for all responses made to one shared activity by all students. 

2. Search for all responses made by one student to all shared activities. 

3. Search for the response made by a given student to a given activity. 

4. Search for a keyword within responses made to a given activity. 

A sample [search responses] screen is presented below. 
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Only one kind of search may be performed at any one time, and the “search responses” button at the 

end of the search option being used must be clicked. Where searching by name choose the student 

name (or username where the student name is not provided) from the drop down box. Where 

searching for activity choose the activity name from the drop down box. Option 4 requires the word to 

be searched for to be typed into the textbox provided.  

The keyword search is case sensitive and will return only responses that contain the exact word or 

words as they were typed into the textbox. Responses containing variations of the word, for example 

shoes when the keyword given was shoe, will not be returned, nor will responses in which the word 

was incorrectly spelt.  

Search Results 

The [search results] will state the total number of responses that contained the search criteria and 

then will display the matching responses. Each response is preceded by the name and username of 

the respondent, and is followed by the activity heading and the date and time the response was saved. 

The responses are displayed with the oldest (or first completed) response at the start, and a solid line 

separates each response. A sample [search results] screen is presented below. Only responses from 

other members of your group will be displayed. 
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InterLearn Contacts 

[interlearn contacts] is a list of the staff and students who are members of your group within 

InterLearn. Each student will see the teaching staff associated with their group and the other student 

members of their group, as determined in the Tutorial Management interface of the portal. Where no 

groups have been created using the Tutorial Management interface, each student will see all other 

students enrolled in the unit as well as all staff associated with the unit.  

Each name is linked to the person's email address to facilitate easy communication between 

participants. Where student names are not available their AuthCate username will be displayed 

instead. Clicking on a name will open an email composition screen within the my.monash portal, 

through which an email to be sent directly to the person.  

As stated above, where there are no groups being used in the InterLearn portion of the unit, the list of 

staff will be a complete list. This means that it may include University and/or faculty technical staff 

involved in the maintenance of the InterLearn unit. 

News 

The news forum was intended for staff to inform students of pertinent information to the unit. Those 

who are able to view the news forum will be dependent upon how it was created (see the document 

entitled "Adding news or a discussion forum to your InterLearn unit"). Generally however, the teaching 

staff will be able to post and delete messages, while students should be able to read but not post or 

delete messages appearing on the news forum. When the [news] link is clicked, you are taken out of 

InterLearn to a different section of the portal that displays newsgroups. The InterLearn navigation will 

no longer appear and the standard portal navigation will return. For complete instructions on how to 

use newsgroups within the portal see the document entitled "Guidelines on using newsgroups with the 

my.monash portal". 
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Forum 

The discussion forum was intended as a place where staff and students can communicate with one 

another. Those who are able to view the forum will be dependent upon how it was created (see the 

document entitled "Adding news or a discussion forum to your InterLearn unit"). Generally however, 

the teaching staff will be able to post and delete messages, while students will be able to read and 

post messages but not delete them. When the [forum] link is clicked, you are taken out of InterLearn to 

a different section of the portal that displays newsgroups. The InterLearn navigation will no longer 

appear and the standard portal navigation will return. For complete instructions on how to use 

newsgroups within the portal see the document entitled "Guidelines on using newsgroups with the 

my.monash portal". 

Creating your materials - The Administration Interface 
The Administration Interface is where you will find documentation to assist you in using InterLearn, 

where you can create and edit materials, and where you access student assessment. It is located at: 

http://my.monash.edu.au/interactive/interlearn/unitcode/admin.  

You will need to have editing rights to the unit to access the Administration Interface. Check or request 

your editing access at the Manage Teaching Commitments page by clicking the [Manage] link in the 

left column of your portal. When you have editing rights for the unit, click the "Manage InterLearn" link 

on the Manage Teaching Commitments page, go to the address above, or click the [admin home] link 

within the student view. This will take you to the Administration Interface. 

At all times within the Administration Interface you can go to the student view by clicking the link “Go 

to student’s view” in the top right of the screen, or using any of the navigation links. Directly below the 

unit name will appear a series of links, dependent on where you are within the Administration 

Interface. These links will act as a location indicator, with the bold non-linked text indicating where you 

are within the Interface and what steps you took to get there. You can use the links to go back any 

number of steps at once. Below is an example of what this would look like if you were in the area 

where you create or edit a section.  

  

Management Home 
Within the Administration Interface, click the link entitled “Create a series of activities for UnitName”. 

This will take you to the [management home] screen which lists all of the module, section and activity 

headings when they are created. From here you can create a new module, or edit or delete an existing 

module, section or activity. A partial [management home] screen is presented below showing the 

structure of the materials. 
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The hierarchical nature of InterLearn means that you must create a module first, then a section within 

that module, and finally, if you wish, an activity within the section. That is not to say that you cannot 

create all of your modules first, and then your sections and then your activities, just that you cannot 

start with activities or with sections. To begin creating your materials click the link entitled “Create a 

new InterLearn module for this subject”. 

Module Management 
The module management screen presents all options available when creating a module. The options 

are presented in the left column of the table. Items that have an asterisk [*] next to them are required 

fields and must be completed in order to successfully create the module. The right hand column for a 

new module indicates that there are no sections within the module as yet, and if you are editing a 

module it will list all sections that have been created within it. The module management table is 

reproduced below. 
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All modules must have a heading and a position. The position reflects in what order the modules 

should be displayed. This means that if you wish to insert a new module between existing modules 

you can do this by changing each module's position reference. It is suggested that you change them 

from the last to the first in order to avoid having two modules with the same number while you are 

editing. The hurdling feature is currently disabled and should be ignored. The description and 

timeframe are optional items, which appear on the [interlearn home] and [interlearn schedule] pages 

respectively. A full and complete description of each option, their required formats and where they will 

be displayed in the student view is presented in Appendix 1. 

When you have completed all relevant options, you must click the “Save changes” button to create the 

module. If you fail to complete a required item you will be returned to the screen you were editing and 

an error message will appear at the top of the screen telling you which item you failed to complete. If 

you fail to complete more than one required item, each one will be displayed one at a time until all are 

complete. 

When the changes have been successfully saved and the module created, the table will reload on the 

screen and the text “SUCCESS: the changes have been saved” will be displayed under the heading 

“Module Management”. The right hand column of the table will now have a link within it entitled 

"Create a new InterLearn section for this module". 
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Section Management 
To create a new section you must go to the "parent" module within which you wish to add the section 

and click the link entitled "Create a new InterLearn section for this module". This will take you to the 

section management screen, a sample of which is presented below. As with the module management, 

the options to create the section are presented in the left hand column of the table, with required fields 

indicated by an asterisk [*]. The right column will indicate that there are currently no activities 

contained within the section. 

 

As with a module, the section heading and position are required, and the position is used for the same 

purpose. The heading will be displayed in the [interlearn home], [interlearn schedule], and section 

pages. The short name appears only in the [interlearn home] screen, preceding the heading. The 

description will appear on the section page below the heading, while the short description appears in 

the second column of the [interlearn schedule] between the heading and the list of activities. A full and 

complete description of each option, their required formats and where they will be displayed in the 

student view is presented in Appendix 2. 

When you have completed all relevant options, you must click the “Save changes” button to create the 

section. If you fail to complete a required item you will be returned to the screen you were editing and 

an error message will appear at the top of the screen telling you which item you failed to complete. If 
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you fail to complete more than one required item, each one will be displayed one at a time until all are 

complete. 

When the changes have been successfully saved and the section created, the table will reload on the 

screen and the text “SUCCESS: the changes have been saved” will be displayed under the heading 

“Section Management”. The right hand column of the table will now have a link within it entitled 

"Create a new InterLearn activity for this section". The section heading will now also appear in the right 

hand column of the module management table. 

Activity Management 
Activities can only be created from within the section that will act as the activity’s “parent”. To create 

an activity click the link entitled "Create a new InterLearn activity for this section" within the section 

management table. The activity management screen will appear containing a table. The left column of 

the table contains the options for creating the activity, while the right column of the table presents the 

options relating to the response that students will be required to provide. Required items are indicated 

by an asterisk [*]. A sample activity management table is presented below. 

 

As with modules and sections, the heading and position for an activity are required. The position is 

used to determine the order in which the activity is displayed on the section page relative to other 
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activities within the section. The activity heading appears on the section page to indicate the start of 

the activity, on the [search responses] screen in the drop down boxes, and where appropriate, in the 

assessable activities column in the [interlearn schedule]. The activity short name appears in the 

second column of the [interlearn schedule] beneath the word "Activities".  

The activity description appears on the section page beneath the heading. The start date, where it has 

been applied, will appear beneath the description in place of the textbox until the start date has been 

reached, after which it will not appear at all. The submission date, where it has been applied, will 

appear in square brackets beneath the heading, along with either "individual" or "shared" to indicate 

the level of sharing for the activity. 

To set an activity so that only all members of a student's group may search for their response, choose 

"tutorial" or "group" from the drop down box, otherwise choose "individual". If you require the activity to 

be assessable and/or marked online, you must set it as assessable. 

To create a textbox only type activity: 

You must say "yes" to a response box and click the circle next to "Text box". You can set the size of 

the textbox to be displayed on screen. Note however, that the actual display size of the textbox will 

vary depending on the browsers, screen resolution, and font size being used, so you cannot 

guarantee how it will look.  

To create a feedback box type activity: 

You must say "yes" to a response box and click the circle next to the "Feedback box". In this case the 

size of the box cannot be changed. In the "Newsgroup" box type in the name of the Collabra 

newsgroup you wish to use. Enter only the part of the name after "news://collabra1.monash.edu.au/". 

For example, if the full name of the group is 

"collabra1.monash.edu.au/classes.buseco.mkt.mkt1120.forum" you should only type in 

"classes.buseco.mkt.mkt1120.forum". If you wish students to be able to post a response anonymously, 

you must check "yes". 

When the changes have been successfully saved and the activity created, the table will reload on the 

screen and the text “SUCCESS: the changes have been saved” will be displayed under the heading 

“Activity Management”. The activity heading will now also appear in the right hand column of the 

section management table. 

News and/or Forum 

To include the "news" or "forum" elements in your InterLearn environment you will need to follow the 

procedure for requesting a newsgroup within the portal, taking note of the special requirements for an 

InterLearn newsgroup as described in the document entitled "Adding a newsgroup to your InterLearn 

materials". Newsgroups can be created from the Manage Teaching Commitments page of the portal. 
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Editing Existing InterLearn Materials 
If you wish to edit any of your existing modules, sections or activities you should select them from 

within the structure display at the [management home] screen by clicking on the relevant heading. To 

delete a module, section or activity click on the [delete] link on the right of the heading. Note that when 

you delete a module all of its "children" (ie. sections and activities) are also deleted. Similarly deleting 

a section will delete all activities within it. You will be taken to a confirmation screen as once an item is 

deleted it cannot be retrieved. 

If you wish to add an additional module you must return to the [management home] screen and click 

on the link entitled "Create a new InterLearn module for this subject" under the heading "Management 

options".  

If you wish to add a new section to an existing module, click on the module heading in the structure 

display on the [management home] screen. In the right hand column of the "Module Management" 

table will be listed the existing sections, followed by a link entitled "Create a new InterLearn section for 

this module". This link will take you to the "Section Management" screen. 

If you wish to add a new activity to an existing section, click on the section heading in the structure 

display on the [management home] screen. In the right hand column of the "Section Management" 

table will be listed the existing activities, followed by a link entitled "Create a new InterLearn activity for 

this section". This link will take you to the "Activity Management" screen. 

Remember that if you wish to include a module between existing modules in the structure you must 

change the position elements for all modules to follow the one you wish to add. You should do this 

before adding the new module to ensure that you do not duplicate position numbers. This applies 

equally to sections and activities. 

Where to get help 
If you are having any difficulty with using InterLearn, you should first contact your faculty based 

technical  staff. If they are unable to help, you can contact the my.monash portal enquiries team at 

http://my.monash.edu.au/feedbackform.html. 

 

Page 14 of 20  09/08/2002 
 



In
te

rL
ea

rn
 d

oc
um

en
ta

tio
n 

fo
r s

ta
ff 

A
pp

en
di

x 
1 

-: 
C

re
at

e 
a 

M
od

ul
e:

 O
pt

io
ns

 
C

re
at

e 
a 

M
od

ul
e:

 O
pt

io
ns

 

Ite
m

 
In

pu
t t

yp
e 

R
ep

re
se

nt
s 

D
is

pl
ay

ed
 in

 
R

eq
ui

re
d 

D
ef

au
lt 

va
lu

e 
N

ot
e 

H
ea

di
ng

 
al

ph
an

um
er

ic
  

th
e 

na
m

e 
of

 th
e 

m
od

ul
e 

[In
te

rL
ea

rn
 h

om
e]

, [
In

te
rL

ea
rn

 
sc

he
du

le
] 

ye
s 

 
 

no
ne

Au
to

-fo
rm

at
te

d

Po
si

tio
n 

nu
m

er
ic

 
th

e 
or

de
r i

n 
w

hi
ch

 th
is

 m
od

ul
e 

sh
ou

ld
 a

pp
ea

r r
el

at
iv

e 
to

 o
th

er
 

m
od

ul
es

 

ni
l 

ye
s 

1 
fo

r t
he

 fi
rs

t 
m

od
ul

e 
cr

ea
te

d,
 

an
d 

th
e 

ne
xt

 
av

ai
la

bl
e 

nu
m

be
r f

or
 

ad
di

tio
na

l 
m

od
ul

es
 

W
he

re
 y

ou
 w

is
h 

to
 

in
cl

ud
e 

a 
ne

w
 m

od
ul

e 
be

tw
ee

n 
ex

is
tin

g 
m

od
ul

es
 it

 is
 s

ug
ge

st
ed

 
th

at
 y

ou
 re

or
de

r t
he

 
ex

is
tin

g 
m

od
ul

es
 to

 
re

fle
ct

 th
e 

ad
di

tio
na

l 
m

od
ul

e 
pr

io
r t

o 
cr

ea
tin

g 
th

e 
ne

w
 m

od
ul

e.
 T

hi
s 

w
ill 

av
oi

d 
an

y 
co

nf
lic

t o
f 

po
si

tio
n 

nu
m

be
rs

 

H
ur

dl
ed

 
R

ad
io

 b
ut

to
ns

 - 
Ye

s/
N

o 
w

he
th

er
 th

is
 m

od
ul

e 
m

us
t b

e 
sa

tis
fa

ct
or

ily
 c

om
pl

et
ed

 b
ef

or
e 

su
bs

eq
ue

nt
 m

od
ul

es
 c

an
 b

e 
co

m
pl

et
ed

 

ni
l 

no
 

no
 

C
ur

re
nt

ly
 n

ot
 in

 u
se

 a
s 

sp
ec

ifi
ca

tio
n 

is
 s

til
l 

be
in

g 
de

te
rm

in
ed

 

D
es

cr
ip

tio
n 

 
 

 
 

H
TM

L
fra

gm
en

t* 
de

sc
rip

tiv
e 

te
xt

 fo
r t

he
 m

od
ul

e 
[In

te
rL

ea
rn

 h
om

e]
, d

ire
ct

ly
 

be
ne

at
h 

th
e 

m
od

ul
e 

he
ad

in
g 

no
ni

l

Ti
m

ef
ra

m
e 

al
ph

an
um

er
ic

 
th

e 
le

ng
th

 o
f t

im
e 

yo
u 

ex
pe

ct
 

st
ud

en
ts

 to
 s

pe
nd

 o
n 

th
e 

co
m

pl
et

in
g 

th
e 

m
od

ul
e 

[In
te

rL
ea

rn
 s

ch
ed

ul
e]

, i
n 

fir
st

 
co

lu
m

n 
di

re
ct

ly
 b

en
ea

th
 

m
od

ul
e 

he
ad

in
g 

no
 

 
 

ni
l

Pa
ge

 1
5 

of
 2

0 
 

09
/0

8/
20

02
 

 



In
te

rL
ea

rn
 d

oc
um

en
ta

tio
n 

fo
r s

ta
ff 

A
pp

en
di

x 
2 

- C
re

at
e 

a 
Se

ct
io

n:
 O

pt
io

ns
 

C
re

at
e 

a 
Se

ct
io

n:
 O

pt
io

ns
 

Ite
m

 
In

pu
t t

yp
e 

R
ep

re
se

nt
s 

D
is

pl
ay

ed
 in

 
R

eq
ui

re
d 

D
ef

au
lt 

va
lu

e 
N

ot
e 

H
ea

di
ng

 
al

ph
an

um
er

ic
 te

xt
 

th
e 

he
ad

in
g 

fo
r t

he
 

se
ct

io
n 

[In
te

rL
ea

rn
 h

om
e]

 fo
llo

w
in

g 
th

e 
Sh

or
t 

na
m

e,
 [I

nt
er

Le
ar

n 
sc

he
du

le
], 

[s
ec

tio
n 

pa
ge

], 
he

ad
er

 o
f m

es
sa

ge
 p

os
te

d 
to

 a
 

fe
ed

ba
ck

 ty
pe

 a
ct

iv
ity

 re
sp

on
se

 

Ye
s 

 
 

ni
l

Au
to

m
at

ic
al

ly
fo

rm
at

te
d 

Sh
or

t n
am

e 
al

ph
an

um
er

ic
 te

xt
 

a 
sh

or
t n

am
e 

fo
r t

he
 

se
ct

io
n 

[In
te

rL
ea

rn
 h

om
e]

 b
ef

or
e 

th
e 

H
ea

di
ng

 
N

o 
ni

l 
Au

to
m

at
ic

al
ly

 
fo

rm
at

te
d 

Po
si

tio
n 

nu
m

er
ic

 
th

e 
po

si
tio

n 
of

 th
e 

se
ct

io
n 

re
la

tiv
e 

to
 th

e 
ot

he
r 

se
ct

io
ns

 w
ith

in
 th

e 
m

od
ul

e 

ni
l 

 
Ye

s 
 

co
py

te
xt

 
fro

m
 

m
od

ul
e 

ta
bl

e 

D
es

cr
ip

tio
n 

H
TM

L 
fra

gm
en

t* 
a 

co
m

pl
et

e 
in

tro
du

ct
io

n 
to

 
th

e 
se

ct
io

n 
se

ct
io

n 
pa

ge
, d

ire
ct

ly
 a

fte
r H

ea
di

ng
 

N
o 

ni
l 

 

Sh
or

t 
de

sc
rip

tio
n 

H
TM

L 
fra

gm
en

t* 
a 

br
ie

f s
ta

te
m

en
t a

bo
ut

 
th

e 
se

ct
io

n 
[In

te
rL

ea
rn

 s
ch

ed
ul

e]
 in

 s
ec

tio
n 

co
lu

m
n,

 
af

te
r H

ea
di

ng
 a

nd
 b

ef
or

e 
ac

tiv
iti

es
 a

re
 

lis
te

d.
 

N
o 

 
 

ni
l

A
pp

en
di

x 
3 

- C
re

at
e 

an
 A

ct
iv

ity
: O

pt
io

ns
 

C
re

at
e 

an
 A

ct
iv

ity
: O

pt
io

ns
 

Ite
m

 
In

pu
t t

yp
e 

R
ep

re
se

nt
s 

D
is

pl
ay

ed
 in

 
R

eq
ui

re
d 

D
ef

au
lt 

va
lu

e 
N

ot
e 

Pa
ge

 1
6 

of
 2

0 
 

09
/0

8/
20

02
 

 



In
te

rL
ea

rn
 d

oc
um

en
ta

tio
n 

fo
r s

ta
ff 

H
ea

di
ng

 
 

 
 

 
al

ph
an

um
er

ic
te

xt
 

th
e 

he
ad

in
g 

fo
r t

he
 a

ct
iv

ity
 

[In
te

rL
ea

rn
 s

ch
ed

ul
e]

 in
 th

ird
 c

ol
um

n 
of

 
as

se
ss

ab
le

 a
ct

iv
iti

es
 w

he
re

 th
e 

ac
tiv

ity
 is

 
m

ar
ke

d 
as

 a
ss

es
sa

bl
e,

 [s
ec

tio
n 

pa
ge

] 
be

lo
w

 th
e 

se
ct

io
n 

de
sc

rip
tio

n,
 [s

ea
rc

h 
re

sp
on

se
s]

 in
 d

ro
p 

do
w

n 
bo

xe
s 

fo
r 

se
ar

ch
es

 1
, 3

 a
nd

 4
 

Ye
s

ni
l

Au
to

m
at

ic
al

ly
fo

rm
at

te
d 

Sh
or

t n
am

e 
al

ph
an

um
er

ic
 

te
xt

 
a 

sh
or

t n
am

e 
fo

r t
he

 
ac

tiv
ity

 
[In

te
rL

ea
rn

 s
ch

ed
ul

e]
 in

 th
e 

se
co

nd
 c

ol
um

n 
di

re
ct

ly
 b

en
ea

th
 th

e 
Ac

tiv
iti

es
 h

ea
di

ng
 

N
o 

 
 

ni
l

Au
to

m
at

ic
al

ly
fo

rm
at

te
d 

Po
si

tio
n 

nu
m

er
ic

 
th

e 
po

si
tio

n 
of

 th
e 

ac
tiv

ity
 

re
la

tiv
e 

to
 o

th
er

 a
ct

iv
iti

es
 

w
ith

in
 th

e 
se

ct
io

n 

ni
l 

Ye
s 

co
py

 te
xt

 fr
om

 
m

od
ul

e 
ta

bl
e 

 

D
es

cr
ip

tio
n 

 
 

 
 

H
TM

L
fra

gm
en

t* 
an

 in
tro

du
ct

io
n 

to
, 

ex
pl

an
at

io
n 

of
 th

e 
ac

tiv
ity

 
se

ct
io

n 
pa

ge
, a

fte
r s

ec
tio

n 
de

sc
rip

tio
n,

 
ac

tiv
ity

 h
ea

di
ng

 a
nd

 a
ct

iv
ity

 in
fo

 
N

o
ni

l

St
ar

tin
g 

da
te

 
- u

se
 

R
ad

io
 b

ut
to

ns
 

- Y
es

/N
o 

w
he

th
er

 th
er

e 
is

 a
 

tim
e/

da
te

 re
st

ric
tio

n 
on

 
th

e 
ab

ilit
y 

to
 s

ub
m

it 
a 

re
sp

on
se

 

ni
l 

 
 

 
N

o
N

o

St
ar

tin
g 

da
te

 
- d

at
e/

tim
e 

da
te

/ti
m

e 
fro

m
 

dr
op

 d
ow

n 
bo

xe
s 

th
e 

da
te

/ti
m

e 
fro

m
 w

hi
ch

 
th

e 
re

st
ric

tio
n 

on
 th

e 
ab

ilit
y 

to
 s

ub
m

it 
a 

re
sp

on
se

 is
 to

 b
e 

ap
pl

ie
d 

se
ct

io
n 

pa
ge

, d
ire

ct
ly

 b
el

ow
 a

ct
iv

ity
 

de
sc

rip
tio

n,
 in

 re
d 

te
xt

 p
re

ce
de

d 
by

 th
e 

te
xt

 
"T

he
 o

pe
ni

ng
 d

at
e 

fo
r r

es
po

ns
es

 to
 th

is
 

ac
tiv

ity
 is

:".
 O

nl
y 

di
sp

la
ye

d 
w

he
n 

th
e 

St
ar

tin
g 

da
te

 -u
se

 is
 s

et
 to

 Y
es

, a
nd

 b
ef

or
e 

th
e 

da
te

/ti
m

e 
ha

s 
be

en
 re

ac
he

d 

N
o 

01
 J

an
 0

2:
 

00
.0

0a
m

 
Th

e 
tim

e 
is

 li
m

ite
d 

to
 1

5 
m

in
ut

e 
bl

oc
ks

. 

Su
bm

is
si

on
 

da
te

- u
se

 
R

ad
io

 b
ut

to
ns

 
- Y

es
/N

o 
w

he
th

er
 th

er
e 

is
 a

 
tim

e/
da

te
 re

st
ric

tio
n 

on
 

th
e 

ab
ilit

y 
to

 s
ub

m
it 

a 
re

sp
on

se
 

ni
l 

 
 

 
N

o
N

o

Pa
ge

 1
7 

of
 2

0 
 

09
/0

8/
20

02
 

 



In
te

rL
ea

rn
 d

oc
um

en
ta

tio
n 

fo
r s

ta
ff 

Su
bm

is
si

on
 

da
te

- 
da

te
/ti

m
e 

da
te

/ti
m

e 
fro

m
 

dr
op

 d
ow

n 
bo

xe
s 

th
e 

da
te

/ti
m

e 
fro

m
 w

hi
ch

 
th

e 
re

st
ric

tio
n 

on
 th

e 
ab

ilit
y 

to
 s

ub
m

it 
a 

re
sp

on
se

 is
 to

 b
e 

ap
pl

ie
d 

se
ct

io
n 

pa
ge

, d
ire

ct
ly

 b
el

ow
 a

ct
iv

ity
 

de
sc

rip
tio

n,
 in

 re
d 

te
xt

 p
re

ce
de

d 
by

 th
e 

te
xt

 
"T

he
 o

pe
ni

ng
 d

at
e 

fo
r r

es
po

ns
es

 to
 th

is
 

ac
tiv

ity
 is

:".
 O

nl
y 

di
sp

la
ye

d 
w

he
n 

th
e 

St
ar

tin
g 

da
te

 -u
se

 is
 s

et
 to

 Y
es

, a
nd

 b
ef

or
e 

th
e 

da
te

/ti
m

e 
ha

s 
be

en
 re

ac
he

d 

N
o 

01
 J

an
 0

2:
 

00
.0

0a
m

 
Th

e 
tim

e 
is

 li
m

ite
d 

to
 1

5 
m

in
ut

e 
bl

oc
ks

. 

A
pp

en
di

x 
4 

- C
re

at
e 

an
 A

ct
iv

ity
: R

es
po

ns
e 

R
eq

ui
re

m
en

ts
 

C
re

at
e 

an
 A

ct
iv

ity
: R

es
po

ns
e 

R
eq

ui
re

m
en

ts
 

Ite
m

 
 

 
 

In
pu

tt
yp

e
Im

pa
ct

R
eq

ui
re

d 
D

ef
au

lt
va

lu
e 

 
N

ot
e 

D
oe

s 
th

e 
ac

tiv
ity

 re
qu

ire
 

a 
re

sp
on

se
 

bo
x?

 

R
ad

io
 b

ut
to

ns
 - 

Ye
s/

N
o 

C
au

se
s 

a 
te

xt
bo

x 
to

 b
e 

di
sp

la
ye

d 
on

 th
e 

se
ct

io
n 

pa
ge

, 
di

re
ct

ly
 b

el
ow

 th
e 

ac
tiv

ity
 d

es
cr

ip
tio

n.
 

N
o 

(s
ee

 
no

te
) 

N
o 

(s
ee

 
no

te
) 

If 
no

 o
pt

io
n 

is
 c

ho
se

n 
th

e 
ac

tiv
ity

 
w

ill 
be

 c
re

at
ed

 w
ith

ou
t a

 te
xt

bo
x 

by
 d

ef
au

lt.
 

W
ha

t l
ev

el
 o

f 
sh

ar
in

g 
w

ou
ld

 
yo

u 
lik

e 
fo

r t
he

 
ac

tiv
ity

? 

D
ro

p 
do

w
n 

bo
x 

- 
in

di
vi

du
al

, t
ut

or
ia

l 
or

 u
ni

t 

D
is

pl
ay

s 
ei

th
er

 "s
ha

re
d"

 (w
he

n 
tu

to
ria

l o
r g

ro
up

 a
re

 
se

le
ct

ed
) o

r "
in

di
vi

du
al

" i
n 

sq
ua

re
 b

ra
ck

et
s 

be
ne

at
h 

th
e 

ac
tiv

ity
 h

ea
di

ng
. I

f "
sh

ar
ed

", 
a 

lin
k 

w
ill 

ap
pe

ar
 

be
lo

w
 th

e 
te

xt
bo

x 
en

tit
le

d 
"S

ea
rc

h 
fo

r o
th

er
 re

sp
on

se
s 

to
 th

is
 a

ct
iv

ity
", 

an
d 

th
e 

ac
tiv

ity
 h

ea
di

ng
 a

pp
ea

rs
 in

 th
e 

dr
op

 d
ow

n 
bo

xe
s 

fo
r s

ea
rc

h 
op

tio
ns

 1
, 3

 a
nd

 4
. 

Ye
s 

 
 

In
di

vi
du

al

Is
 th

e 
ac

tiv
ity

 
as

se
ss

ab
le

? 
R

ad
io

 b
ut

to
ns

 - 
Ye

s/
N

o 
D

et
er

m
in

es
 if

 a
ct

iv
ity

 h
ea

di
ng

 a
pp

ea
rs

 in
 th

ird
 c

ol
um

n 
of

 [I
nt

er
Le

ar
n 

sc
he

du
le

] a
nd

 in
 th

e 
st

ud
en

t 
as

se
ss

m
en

t a
re

a.
 

Ye
s 

N
o 

O
nl

y 
ac

tiv
iti

es
 re

qu
iri

ng
 a

 
re

sp
on

se
 (e

ith
er

 te
xt

bo
x 

or
 

fe
ed

ba
ck

 b
ox

 ty
pe

) c
an

 b
e 

m
ar

ke
d 

as
 a

ss
es

sa
bl

e.
  

Pa
ge

 1
8 

of
 2

0 
 

09
/0

8/
20

02
 

 



In
te

rL
ea

rn
 d

oc
um

en
ta

tio
n 

fo
r s

ta
ff 

C
ho

os
e 

re
sp

on
se

 ty
pe

 
R

ad
io

 b
ut

to
ns

 - 
Te

xt
bo

x 
or

 
Fe

ed
ba

ck
 b

ox
 

D
et

er
m

in
es

 th
e 

ki
nd

 o
f r

es
po

ns
e 

m
et

ho
d 

to
 d

is
pl

ay
.  

"T
ex

tb
ox

" w
ill 

di
sp

la
y 

a 
te

xt
bo

x 
be

lo
w

 th
e 

ac
tiv

ity
 

de
sc

rip
tio

n,
 fo

llo
w

ed
 b

y 
an

 in
di

ca
tio

n 
of

 th
e 

"L
as

t 
m

od
ifi

ed
 d

at
e"

 a
nd

 a
 "s

av
e 

re
sp

on
se

" b
ut

to
n.

 
R

es
po

ns
es

 w
ill 

be
 s

to
re

d 
in

 th
e 

da
ta

ba
se

. 

"F
ee

db
ac

k 
bo

x"
 w

ill 
di

sp
la

y 
a 

te
xt

bo
x 

be
lo

w
 th

e 
ac

tiv
ity

 d
es

cr
ip

tio
n,

 fo
llo

w
ed

 b
y 

an
 in

di
ca

tio
n 

of
 th

e 
"L

as
t m

od
ifi

ed
 d

at
e"

, a
 s

ta
te

m
en

t t
o 

th
e 

ef
fe

ct
 th

at
 th

e 
re

sp
on

se
 c

an
 b

e 
sa

ve
d 

fo
r l

at
er

 m
od

ifi
ca

tio
n 

or
 s

en
t t

o 
th

e 
fe

ed
ba

ck
 n

ew
sg

ro
up

, t
he

 n
am

e 
of

 th
e 

ne
w

sg
ro

up
, 

a 
re

m
in

de
r o

f t
he

 e
ar

lie
r s

ta
te

m
en

t, 
an

d 
tw

o 
al

te
rn

at
iv

e 
bu

tto
ns

 e
nt

itl
ed

 "s
en

d 
fe

ed
ba

ck
" a

nd
 "s

av
e 

re
sp

on
se

". 
R

es
po

ns
es

 w
ill 

be
 s

av
ed

 to
 th

e 
da

ta
ba

se
 

w
he

n 
th

e 
"s

av
e 

re
sp

on
se

" b
ut

to
n 

is
 c

lic
ke

d 
an

d 
se

nt
 

to
 th

e 
ne

w
sg

ro
up

 w
he

n 
th

e 
"s

en
d 

fe
ed

ba
ck

" b
ut

to
n 

is
 

cl
ic

ke
d.

 

Ye
s 

 
Te

xt
bo

x 

Te
xt

bo
x 

si
ze

 
in

fo
rm

at
io

n 
- 

ro
w

s 

N
um

er
ic

 
D

et
er

m
in

es
 th

e 
he

ig
ht

 o
f t

he
 te

xt
bo

x 
to

 b
e 

di
sp

la
ye

d 
w

he
re

 th
e 

"te
xt

bo
x"

 ty
pe

 a
ct

iv
ity

 w
as

 s
el

ec
te

d.
 

Ye
s,

 
w

he
re

 th
e 

"te
xt

bo
x"

 
ty

pe
 

ac
tiv

ity
 

w
as

 
se

le
ct

ed
. 

10
 

Te
xt

bo
x 

si
ze

 
in

fo
rm

at
io

n 
- 

ro
w

s 

N
um

er
ic

 
D

et
er

m
in

es
 th

e 
w

id
th

 o
f t

he
 te

xt
bo

x 
to

 b
e 

di
sp

la
ye

d 
w

he
re

 th
e 

"te
xt

bo
x"

 ty
pe

 a
ct

iv
ity

 w
as

 s
el

ec
te

d.
 

Ye
s,

 
w

he
re

 th
e 

"te
xt

bo
x"

 
ty

pe
 

ac
tiv

ity
 

w
as

 
se

le
ct

ed
. 

60
 

Th
e 

si
ze

 a
t w

hi
ch

 a
 te

xt
bo

x 
di

sp
la

ys
 o

n 
sc

re
en

 w
ill 

de
pe

nd
 n

ot
 

on
ly

 o
n 

th
e 

pa
ra

m
et

er
s 

yo
u 

se
t f

or
 

ro
w

s 
an

d 
co

lu
m

ns
 b

ut
 o

n 
th

e 
br

ow
se

r b
ei

ng
 u

se
d 

to
 v

ie
w

 th
e 

pa
ge

, t
he

 s
cr

ee
n 

re
so

lu
tio

n 
of

 th
e 

m
on

ito
r, 

an
d 

th
e 

fo
nt

 s
iz

e 
be

in
g 

us
ed

. 

Pa
ge

 1
9 

of
 2

0 
 

09
/0

8/
20

02
 

 



In
te

rL
ea

rn
 d

oc
um

en
ta

tio
n 

fo
r s

ta
ff 

Fe
ed

ba
ck

 b
ox

 
in

fo
rm

at
io

n 
- 

ne
w

sg
ro

up
 

Pa
rti

al
 n

am
e 

of
 

C
ol

la
br

a 
ne

w
sg

ro
up

, f
or

 
ex

am
pl

e 
cl

as
se

s.
la

w
.la

w
34

00
.n

ew
s 

In
di

ca
te

s 
th

e 
ne

w
sg

ro
up

 to
 w

hi
ch

 th
e 

fe
ed

ba
ck

 b
ox

 
re

sp
on

se
s 

go
 to

 
Ye

s,
 

w
he

re
 th

e 
"fe

ed
ba

ck
 

bo
x"

 ty
pe

 
ac

tiv
ity

 
w

as
 

se
le

ct
ed

. 

ni
l 

 
Th

e
ne

w
s:

//c
ol

la
br

a1
.m

on
as

h.
ed

u.
au

/ 
se

ct
io

n 
of

 th
e 

ne
w

sg
ro

up
 a

dd
re

ss
 

is
 n

ot
 re

qu
ire

d.
 

Fe
ed

ba
ck

 b
ox

 
in

fo
rm

at
io

n 
- 

an
on

ym
ou

s 
po

st
in

g 
al

lo
w

ed
 

R
ad

io
 b

ut
to

ns
 - 

Ye
s/

N
o 

D
et

er
m

in
es

 if
 s

tu
de

nt
s 

ca
n 

se
nd

 a
 p

os
t t

o 
th

e 
fe

ed
ba

ck
 n

ew
sg

ro
up

 a
no

ny
m

ou
sl

y 
Ye

s,
 

w
he

re
 th

e 
"fe

ed
ba

ck
 

bo
x"

 ty
pe

 
ac

tiv
ity

 
w

as
 

se
le

ct
ed

. 

N
o 

 

 * 
H

TM
L 

Fr
ag

m
en

t -
 a

 H
TM

L 
fra

gm
en

t i
s 

pa
rt 

of
 a

 c
om

pl
et

e 
H

TM
L 

do
cu

m
en

t, 
in

 th
at

 it
 d

oe
s 

no
t i

nc
lu

de
 th

e 
he

ad
er

s 
an

d 
fo

ot
er

s 
th

at
 a

re
 re

qu
ire

d 
in

 a
 H

TM
L 

do
cu

m
en

t. 
Te

xt
 w

ith
in

 a
 H

TM
L 

fra
gm

en
t m

us
t b

e 
fo

rm
at

te
d 

us
in

g 
H

TM
L 

ta
gs

 in
 o

rd
er

 to
 b

e 
di

sp
la

ye
d 

co
rre

ct
ly

. T
ha

t i
s,

 if
 y

ou
 w

is
h 

to
 h

av
e 

pa
ra

gr
ap

hs
 w

ith
in

 

yo
ur

 te
xt

 a
nd

 to
 in

cl
ud

e 
bo

ld
, t

he
n 

yo
u 

m
us

t f
or

m
at

 th
e 

te
xt

 u
si

ng
 th

e 
H

TM
L 

pa
ra

gr
ap

h 
ta

g 
(ie

. <
p>

te
xt

</
p>

) a
nd

 th
e 

bo
ld

 ta
g 

(ie
. <

b>
te

xt
 to

 a
pp

ea
r b

ol
d<

/b
>)

. 

A 
gu

id
e 

to
 c

re
at

in
g 

H
TM

L 
fra

gm
en

ts
 is

 p
re

se
nt

ed
 in

 th
e 

do
cu

m
en

t e
nt

itl
ed

 "B
as

ic
 H

TM
L 

fo
r I

nt
er

Le
ar

n 
au

th
or

s"
. 

Pa
ge

 2
0 

of
 2

0 
 

09
/0

8/
20

02
 

 


	Creating Materials in InterLearn
	Getting Started
	Becoming Familiar with InterLearn
	The Student View

	Creating your materials - The Administration Interface
	Management Home
	Module Management
	Section Management
	Activity Management
	News and/or Forum

	Editing Existing InterLearn Materials

	Where to get help
	Appendix 1 -: Create a Module: Options
	Appendix 2 - Create a Section: Options
	Appendix 3 - Create an Activity: Options
	Appendix 4 - Create an Activity: Response Requirements


