Creating Materials in InterLearn

e Getting Started
e Becoming Familiar with InterLearn
e Creating your materials - The Administration Interface
e Where to get help.
Getting Started

A teacher wishing to use InterLearn will need to become familiar with the my.monash portal, and
InterLearn's Administration Interface and Student View, as discussed below. Additionally, teachers
may need to be familiar with the tutorial management system. This is a tool within the my.monash
portal rather than part of InterLearn, and will be particularly useful for units with large student numbers
that need to be separated into smaller groups for online work. Information about the tutorial

management system is available in the document entitled "Tutorial Management and InterLearn".

To begin working with InterLearn you must login to the my.monash portal. The portal is located at
http://my.monash.edu.au and you will need to enter your AuthCate username and password. If you are
not sure of your AuthCate username and/or password please contact the ITS Helpdesk on +61 3 9905
1777.

Becoming Familiar with InterLearn

At the top of every InterLearn page (excluding the forum or news pages) in both the Administration
Interface and the student view are the following links. These navigation links should be used in place

of the browser's Back and Forward buttons.

e interlearn home - see below

e interlearn schedule - see below

e search responses - see below

e interlearn contacts - see below

e admin home - see below

e my.monash home - will return you to your personal my.monash home page

e my.monash logout - will log you out of my.monash

If the InterLearn unit includes a discussion forum and/or a news board two additional links will appear.

e forum - see below

e news - see below
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The Student View

The "student view" refers to the interface of InferLearn that the students see and interact with, and can
be found at http://my.monash.edu.au/interactive/interlearn/unitcode (where "unitcode" is replaced by
the unit code of the subject, eg. LAW3400). Staff also use the student view to look at how the
materials are presented to students, to complete a sample answer, to view the list of contacts, or to
search for student responses to non assessable, shared activities. The navigation in the student view
is exactly the same for students as it is for teachers with the exception that the [admin home] link does

not appear. Each of the screens that constitute the student view are explained below.

InterLearn home

This screen provides an outline view of the modules and sections for the unit. The module heading will
be shown with the module description beneath it. A bulleted list of section short names and headings
will follow, with each heading linked to the section page. A sample [InterLearn home] screen is

presented below.

Psychology 1A (PSY1011)

Module 1: Introduction

Thizs laboratary rmodule will give students the opportunity to get to know ane anaother and their tutor, as well being able to
discuss whatis invalved in studying PEY1011.

Learning objectives
By campleting the activities in this module, students will:

s hecome familiar with their personal InterLearn worksite
n oetto know their fellow students
» develop their skills inwoarking in groups and using (T

= 1.1 Studving psychalogy
s .20 Using computers in psychalogy

Module 2: Writing in Psychology

Inyour peychology studies yvou will develop bath essay writing and reportwriting skills. In PSY1011, we will be facusing on
wiiting a peycholagical essay. As part ofthe assessmentin PEY1011, students must submit an essay plan (10%) and a
final 2000 word essay (20%). The essaytopics and due dates are outlined in your Unit Guide.

InterLearn Schedule

The [interlearn schedule] provides an overall snapshot, in table format, of the InterLearn materials and
the student’s personal progress through the assessable activities. The first column of the table
displays the module heading and the timeframe that should be allowed to work it, with a row per

module. The second column displays the section heading, the short description and a link to each of
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the section’s activities, with a row per section. The third column provides students with an indication of

their progress through the assessable activities.

Assessable activities that have not been attempted appear as a link with a red cross preceding it.
When a response to the activity has been saved, a green tick replaces the cross. It is important to note
that the tick simply represents that a response exists, it does not indicate anything about the student’s
perception of the level of completion or quality of the response. Where there are no assessable

activities for the section, this is noted.

A sample [InterLearn schedule] screen is presented below.

The legal framework for || Introduction: Computer skills and Assessable activities
tribunal decision making | orientation activities
Mo assessahle activities for
Activities this sectionftopic

Intra Activity (shared, not assessable), Intro Activity Part 2
{shared, not assessable)

Topic 1: Tribunals and their members Assessable activities

Activities e Activity 1.1 (shared
aszessable)

Activity 1.1 {shared, assessable), Activity 1.2 {shared

assessable) ¥ Activity 1.2 (shared
assessahle)

Topic 2: Types and sources of law Assessable activities

Activities Mo assessable activities for

this sectionftopic
Activity 2.1 {Individual, non-assessable)

Topic 3: Working with legislation Assessable activities
Activities 3 pctivity 3.1 (Shared
assessable)

Activity 3.1 (Shared, assessable), Activity 3.1 continued
Activity 3.1 continuad L\\\, e Activity 3.1 continued

S netivite 34 comtinened

Section Page

The section page is where the student will spend most of their time working within InterLearn. On it are
displayed the section heading, followed by the section description and the section's activity or
activities. A horizontal line separates each activity on the page. At the top of each page are [<<back]
and [forward>>] navigation links which will be active when there is more than one section within a
module, and which will move the student from section to section in a linear way. A partial section page

is reproduced below.
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Psychology 1A (PSY1011)

forward ==

Freud's theory of personality

In your studies about perzonality you will learn about the major theoretical approaches to understanding personalty. Each theory iz attempting to
explain why people have different 'styles’ of interacting wvith the weorld and other people (see Gray, 2002, Chapter 15). Inthis section we wil focus
on Freud's peychadynamic theory of personality as & weay of examining the more general iszue of the nature of peychological theory.

Activity 3.1.1 Freud's theory of personality
[ Shared |

Fead Chapter 15 of Gray (2002), focusing in particular on Freud's psychoanalytic theory of perzonality (pp. 594-599). In the response box below
answer the guestion:

lhat are two guiding premizes of psychodynamic theorles? Praovide one example of how each premise helps to explain diferences in people’s
personalities. liess than 200 words]

[ |

Each activity shows the heading, the level of sharing for the response, whether it is assessable, and
date limits for response completion and the activity description. Where the activity is a textbox or
feedback type the textbox is displayed. Underneath the box is the date on which the response was last
modified, a button labelled “Save response”, and for a feedback box type activity an additional button
labelled "Send feedback". As can be seen in the image below, additional information is provided
between the last modified date and the submission buttons for a feedback box type activity, including

the name of the newsgroup where the response will be recorded.

| =
Last modified: 29-mMaN-02 10:29

If ywou are happy with the response that you have entered into the response box above you can click on the [Send feedback] button
belowe to zend your commerts to the newesgroup . Ctherwise the [Save response] button will allowy you to save your rezponse to be zent
by woud later.

GFOLEY elasags.sci.aci.acilla0.01-02. feedhack
Send anonymously, YES - T No- @

Hote: Once you have clicked [Zend feedback] you will =till be able to modity your responzes here, but the answer that is there at this
time will be the one sent to the neswsgroup. You may submit more than one feedback if you =0 desire.

Send feedback

o SEveresponse

Shared activities are displayed with an additional link between the textbox and the submission
button(s), entitled “Search for other responses to this activity”. Clicking this link will conduct a search

for all other student responses to the activity.
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All members of the student's group can view responses to shared activities. Only the student can view
responses to individual activities, unless they are assessable. Using the Assessment tool, responses

to all assessable activities can be accessed by the teaching staff associated with the group.

Upon completion of the response, the “Save response” or “Send feedback” button must be clicked
before attempting another activity, searching for another response or clicking on any other link. If the
“Save response” or “Send feedback” button is not clicked before any of these activities, the response

will be lost and the activity will have to be repeated.

Responses are limited to approximately 400 words (a total of 4000 characters). Where a response is
saved that exceeds this limit only the first 4000 characters will be saved, and an error message will be
returned at the top of the page. The error message will be followed by a copy of the text that exceeded
the 4000 character limit. Students are then able to refer to their entire original response and amend it

to fit within the specified limit.
Search Responses

A key driving force behind the development of InterLearn was the desire for students to be able to
learn from one another and to reach a shared understanding of concepts. The ability to search
responses to shared activities is one way that this can be achieved. The [search responses] screen

provides four search options.

1. Search for all responses made to one shared activity by all students.
2. Search for all responses made by one student to all shared activities.
3. Search for the response made by a given student to a given activity.

4. Search for a keyword within responses made to a given activity.

A sample [search responses] screen is presented below.
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Search for responses

Fleaze zelect from select on of the following options:

1. Search for sl svailable responses to the activity: | INro Activity (shared, not assessable) j

search responses

2. Search far all availshle responzes submitted by: | Andrew Crockett (acrocket) j
search responses |
3. Search for the response saved by |Andrew Crockett (acrocket) j to the activity
Intro Activity (shared. not assessable) j
search responses |
4. Search far all available respanzes to the activity | 1Nt Activity (shared. not assessahle) j thiat contain the

wordiphraze

search responses

Only one kind of search may be performed at any one time, and the “search responses” button at the
end of the search option being used must be clicked. Where searching by name choose the student
name (or username where the student name is not provided) from the drop down box. Where
searching for activity choose the activity name from the drop down box. Option 4 requires the word to

be searched for to be typed into the textbox provided.

The keyword search is case sensitive and will return only responses that contain the exact word or
words as they were typed into the textbox. Responses containing variations of the word, for example
shoes when the keyword given was shoe, will not be returned, nor will responses in which the word

was incorrectly spelt.
Search Results

The [search results] will state the total number of responses that contained the search criteria and
then will display the matching responses. Each response is preceded by the name and username of
the respondent, and is followed by the activity heading and the date and time the response was saved.
The responses are displayed with the oldest (or first completed) response at the start, and a solid line
separates each response. A sample [search results] screen is presented below. Only responses from

other members of your group will be displayed.
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Search results

Total number of responzes matching your criteria; §

Belowy are listed the responzses that you are available to be viewed

Debby Royna {droy1) responded:

A= tribunal members we have a responsibility to ensure that the applicant understands both the process and the decision. YWe can inform
ourzelves of the applicant's understanding by asking the applicant their understanding of vwhat the order given meansz and ensuring that they
have an opportunity to clarify anything of which they are not sure. At alltimes during the hearing process tribunal members should ensure that
they do not use jargon of any sort e.g. medical or legal terms and speak in plain english.

[ Activity: Intro Activity (shared, not assessable), 20-MAR-02 16:25 )

Mark Pedisk (mped2) responded:

It i= paramourt that the decision making process as well as the final decizion made by the Tribunal needs to be easily understood by the
applicants. Responisibity for this rests on the Memberis conducting the hearing. They should check the applicants level of comprehension, being
avvare that applicarts may have difficuties with language, cutture snd context of the hearing.The Tribunal should ensure ample opporunities by

InterLearn Contacts

[interlearn contacts] is a list of the staff and students who are members of your group within
InterLearn. Each student will see the teaching staff associated with their group and the other student
members of their group, as determined in the Tutorial Management interface of the portal. Where no
groups have been created using the Tutorial Management interface, each student will see all other

students enrolled in the unit as well as all staff associated with the unit.

Each name is linked to the person's email address to facilitate easy communication between
participants. Where student names are not available their AuthCate username will be displayed
instead. Clicking on a name will open an email composition screen within the my.monash portal,

through which an email to be sent directly to the person.

As stated above, where there are no groups being used in the InterLearn portion of the unit, the list of
staff will be a complete list. This means that it may include University and/or faculty technical staff

involved in the maintenance of the InterLearn unit.
News

The news forum was intended for staff to inform students of pertinent information to the unit. Those
who are able to view the news forum will be dependent upon how it was created (see the document
entitled "Adding news or a discussion forum to your InterLearn unit"). Generally however, the teaching
staff will be able to post and delete messages, while students should be able to read but not post or
delete messages appearing on the news forum. When the [news] link is clicked, you are taken out of
InterLearn to a different section of the portal that displays newsgroups. The InterLearn navigation will
no longer appear and the standard portal navigation will return. For complete instructions on how to
use newsgroups within the portal see the document entitled "Guidelines on using newsgroups with the

my.monash portal".
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Forum

The discussion forum was intended as a place where staff and students can communicate with one
another. Those who are able to view the forum will be dependent upon how it was created (see the
document entitled "Adding news or a discussion forum to your InterLearn unit"). Generally however,
the teaching staff will be able to post and delete messages, while students will be able to read and
post messages but not delete them. When the [forum] link is clicked, you are taken out of InterLearn to
a different section of the portal that displays newsgroups. The InterLearn navigation will no longer
appear and the standard portal navigation will return. For complete instructions on how to use
newsgroups within the portal see the document entitled "Guidelines on using newsgroups with the

my.monash portal".

Creating your materials - The Administration Interface

The Administration Interface is where you will find documentation to assist you in using InterLearn,
where you can create and edit materials, and where you access student assessment. It is located at:

http://my.monash.edu.au/interactive/interlearn/unitcode/admin.

You will need to have editing rights to the unit to access the Administration Interface. Check or request
your editing access at the Manage Teaching Commitments page by clicking the [Manage] link in the
left column of your portal. When you have editing rights for the unit, click the "Manage InterLearn" link
on the Manage Teaching Commitments page, go to the address above, or click the [admin home] link

within the student view. This will take you to the Administration Interface.

At all times within the Administration Interface you can go to the student view by clicking the link “Go
to student’s view” in the top right of the screen, or using any of the navigation links. Directly below the
unit name will appear a series of links, dependent on where you are within the Administration
Interface. These links will act as a location indicator, with the bold non-linked text indicating where you
are within the Interface and what steps you took to get there. You can use the links to go back any
number of steps at once. Below is an example of what this would look like if you were in the area
where you create or edit a section.

admin hame | management hame | module | section

Management Home

Within the Administration Interface, click the link entitled “Create a series of activities for UnitName”.
This will take you to the [management home] screen which lists all of the module, section and activity
headings when they are created. From here you can create a new module, or edit or delete an existing
module, section or activity. A partial [management home] screen is presented below showing the
structure of the materials.
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admin home | management home

The currert InterLearn structure for this unit iz

v 1 hodule 1: Introduction  [delete]
= 1 Studving peychology  [delete]
w1 Activity 1.1 Introduction to PSY1011 [delste]
o 2 Using computers in peychology  [delete]
w1 Activity 1.2.1 Using your Irterl earn worksite  [delete]
w20 Activity 1.2.2 Using 1T in Peychology [delete]
v 20 Module 2 Whiting in Peychology  [delste]
o 1oWiiting & peychology essay  [delete]
w1 Activity 211 Choosing an essay topic  [delete]
w2 Activity 2.1.2 Ezzay writing  [delste]
s O Activity 213 APS weriting style [Referencing exercize 5%]  [delete]
o 2. Reszearching an essay topic  [delste]
w1 Activity 221 Rezearching an eszay topic  [delete]
v O hodule 3; Personality  [delete]
= 1: Freud's theory of personality  [delste]
w1 Activity 311 Freud's theory of personality  [delete]
w2 B etiviby 21 ket makes & moocd theorw? [nlelete]

The hierarchical nature of InferLearn means that you must create a module first, then a section within
that module, and finally, if you wish, an activity within the section. That is not to say that you cannot
create all of your modules first, and then your sections and then your activities, just that you cannot
start with activities or with sections. To begin creating your materials click the link entitled “Create a
new InterLearn module for this subject”.

Module Management

The module management screen presents all options available when creating a module. The options
are presented in the left column of the table. Items that have an asterisk [*] next to them are required
fields and must be completed in order to successfully create the module. The right hand column for a
new module indicates that there are no sections within the module as yet, and if you are editing a
module it will list all sections that have been created within it. The module management table is
reproduced below.
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Module management

MB: kems marked [*] are required fields and must be entered

Heading [‘*‘]:l

Fasitian [“‘]:|1

Hurdled: ¥es Mo &

Description:
This module currently has no
;l gections.
Timefrarme:

Sawe changes

All modules must have a heading and a position. The position reflects in what order the modules
should be displayed. This means that if you wish to insert a new module between existing modules
you can do this by changing each module's position reference. It is suggested that you change them
from the last to the first in order to avoid having two modules with the same number while you are
editing. The hurdling feature is currently disabled and should be ignored. The description and
timeframe are optional items, which appear on the [interlearn home] and [interlearn schedule] pages
respectively. A full and complete description of each option, their required formats and where they will

be displayed in the student view is presented in Appendix 1.

When you have completed all relevant options, you must click the “Save changes” button to create the
module. If you fail to complete a required item you will be returned to the screen you were editing and
an error message will appear at the top of the screen telling you which item you failed to complete. If
you fail to complete more than one required item, each one will be displayed one at a time until all are

complete.

When the changes have been successfully saved and the module created, the table will reload on the
screen and the text “SUCCESS: the changes have been saved” will be displayed under the heading
“Module Management”. The right hand column of the table will nhow have a link within it entitled

"Create a new InterLearn section for this module".
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Section Management

To create a new section you must go to the "parent" module within which you wish to add the section
and click the link entitled "Create a new InterLearn section for this module". This will take you to the
section management screen, a sample of which is presented below. As with the module management,
the options to create the section are presented in the left hand column of the table, with required fields
indicated by an asterisk [*]. The right column will indicate that there are currently no activities

contained within the section.

Section management

MB: kems marked [*] are required fields and must be entered

Heading [*‘]:I

Shart name:l

Position [*]:|1

Descriptian:

This section currently has no
Ll activities.

Short descriptian:

Sawve changes

As with a module, the section heading and position are required, and the position is used for the same
purpose. The heading will be displayed in the [interlearn home], [interlearn schedule], and section
pages. The short name appears only in the [interlearn home] screen, preceding the heading. The
description will appear on the section page below the heading, while the short description appears in
the second column of the [interlearn schedule] between the heading and the list of activities. A full and
complete description of each option, their required formats and where they will be displayed in the

student view is presented in Appendix 2.

When you have completed all relevant options, you must click the “Save changes” button to create the
section. If you fail to complete a required item you will be returned to the screen you were editing and

an error message will appear at the top of the screen telling you which item you failed to complete. If
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you fail to complete more than one required item, each one will be displayed one at a time until all are

complete.

When the changes have been successfully saved and the section created, the table will reload on the
screen and the text “SUCCESS: the changes have been saved” will be displayed under the heading
“Section Management”. The right hand column of the table will now have a link within it entitled
"Create a new InterLearn activity for this section". The section heading will now also appear in the right

hand column of the module management table.

Activity Management

Activities can only be created from within the section that will act as the activity’s “parent”. To create
an activity click the link entitled "Create a new InferLearn activity for this section" within the section
management table. The activity management screen will appear containing a table. The left column of
the table contains the options for creating the activity, while the right column of the table presents the
options relating to the response that students will be required to provide. Required items are indicated

by an asterisk [*]. A sample activity management table is presented below.

Activity management

ME: fems marked [*] are required fields and must be entered

Response requirements:

Dioeg the activity require a response box?

Heading [‘*‘]:l ves O Mo O
Short name:; I What level of sharing would vou like far the
activity?

Iindividual 'l
Position [4: |1

|5 the activity assessahle?

O iption:
escription vas © Mo @

Choose response type:

Text hox

Text hox size information:
{The defaults given should be suitable fora 100
weord answer)

. RDWSZIT

Starting date:
. Columns:lBD
uge starting date? Yes © Mo

{01 =||Jan =] |0z =] |00 =] |00 =]

Subrission date:
use submission date? Yes © Mo

Feedback box ©

Feedback box information:

|D1j|JANj|DEj;|DDjIDDj + Mewsgroup:
Sawve changes | . Anomymous posting allowed? Yes €
Mo

As with modules and sections, the heading and position for an activity are required. The position is

used to determine the order in which the activity is displayed on the section page relative to other
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activities within the section. The activity heading appears on the section page to indicate the start of
the activity, on the [search responses] screen in the drop down boxes, and where appropriate, in the
assessable activities column in the [interlearn schedule]. The activity short name appears in the

second column of the [interlearn schedule] beneath the word "Activities".

The activity description appears on the section page beneath the heading. The start date, where it has
been applied, will appear beneath the description in place of the textbox until the start date has been
reached, after which it will not appear at all. The submission date, where it has been applied, will
appear in square brackets beneath the heading, along with either "individual" or "shared" to indicate

the level of sharing for the activity.

To set an activity so that only all members of a student's group may search for their response, choose
"tutorial" or "group" from the drop down box, otherwise choose "individual". If you require the activity to

be assessable and/or marked online, you must set it as assessable.
To create a textbox only type activity:

You must say "yes" to a response box and click the circle next to "Text box". You can set the size of
the textbox to be displayed on screen. Note however, that the actual display size of the textbox will
vary depending on the browsers, screen resolution, and font size being used, so you cannot

guarantee how it will look.
To create a feedback box type activity:

You must say "yes" to a response box and click the circle next to the "Feedback box". In this case the
size of the box cannot be changed. In the "Newsgroup" box type in the name of the Collabra
newsgroup you wish to use. Enter only the part of the name after "news://collabra1.monash.edu.au/".
For example, if the full name of the group is
"collabral.monash.edu.au/classes.buseco.mkt.mkt1120.forum" you should only type in
"classes.buseco.mkt.mkt1120.forum". If you wish students to be able to post a response anonymously,

you must check "yes".

When the changes have been successfully saved and the activity created, the table will reload on the
screen and the text “SUCCESS: the changes have been saved” will be displayed under the heading
“Activity Management”. The activity heading will now also appear in the right hand column of the

section management table.
News and/or Forum

To include the "news" or "forum" elements in your InterLearn environment you will need to follow the
procedure for requesting a newsgroup within the portal, taking note of the special requirements for an
InterLearn newsgroup as described in the document entitled "Adding a newsgroup to your InterLearn

materials". Newsgroups can be created from the Manage Teaching Commitments page of the portal.
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Editing Existing InterLearn Materials

If you wish to edit any of your existing modules, sections or activities you should select them from
within the structure display at the [management home] screen by clicking on the relevant heading. To
delete a module, section or activity click on the [delete] link on the right of the heading. Note that when
you delete a module all of its "children" (ie. sections and activities) are also deleted. Similarly deleting
a section will delete all activities within it. You will be taken to a confirmation screen as once an item is

deleted it cannot be retrieved.

If you wish to add an additional module you must return to the [management home] screen and click
on the link entitled "Create a new InterLearn module for this subject" under the heading "Management

options".

If you wish to add a new section to an existing module, click on the module heading in the structure
display on the [management home] screen. In the right hand column of the "Module Management"
table will be listed the existing sections, followed by a link entitled "Create a new InterLearn section for

this module". This link will take you to the "Section Management" screen.

If you wish to add a new activity to an existing section, click on the section heading in the structure
display on the [management home] screen. In the right hand column of the "Section Management"
table will be listed the existing activities, followed by a link entitled "Create a new InterLearn activity for

this section”. This link will take you to the "Activity Management" screen.

Remember that if you wish to include a module between existing modules in the structure you must
change the position elements for all modules to follow the one you wish to add. You should do this
before adding the new module to ensure that you do not duplicate position numbers. This applies

equally to sections and activities.

Where to get help

If you are having any difficulty with using InterLearn, you should first contact your faculty based
technical staff. If they are unable to help, you can contact the my.monash portal enquiries team at

http://my.monash.edu.au/feedbackform.html.
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