BILLING DETAILS

Monash University Club Inc.

Fax 990 55389

Date of function: ______/______/______
  SAP Code




                   Amount
	FBT treatment
	No of People
	(Account)
	(Cost Centre)
	(Fund)
	$

	
	
	
	
	
	

	Non Taxable
	 
	744011
	 
	 
	 

	Taxable
	 
	744012
	 
	 
	 

	Clients
	 
	744013
	 
	 
	 

	
	
	
	
	Total
	 


Description of function for FBT purposes  __________________________________
Please complete and fax this form to 55389 prior to your function
Name:





__________________________
Department:




__________________________
Telephone no:




__________________________
Fax no:





__________________________
Authorised financial delegates signature:
__________________________
(Mandatory)

Name of signatory:
 


__________________________
(Block letters)                            

Please ensure the account code used is in line with Fringe Benefits Tax (FBT).

(please contact FBT help ext 56326 or 56026 for advice)

744011 - Monash Employees – Non Taxable
744012 - Monash Employees and/or Associates - Taxable
744013 - Clients
744051 - Wine for gifts. (Note: Gifts for employees may also incur FBT. Please contact ext 56326 for advice)
Associates - Are employee partners, wives/husbands, family & friends etc.

Clients - Non staff and students.
Note:

1) All meals served to employees, (including those with alcohol), are exempt when served at the Club during business hours, other than those which are considered to be social activities. All meals provided to an associate of an employee are subject to FBT. 
2) Social Functions are always subject to FBT. (eg. Parties, receptions, farewells etc.)
3) Morning and afternoon teas that include alcohol held in the club do not attract FBT.

4) Morning and afternoon teas that include alcohol held outside the club attract FBT.

5) Morning and afternoon teas outside the club, no alcohol, are FBT free.

6) Restocking of alcohol cupboards is always subject to FBT.
7) Food & drink including a moderate amount of alcohol after meeting/conference are FBT free.






