CAULFIELD CAMPUS OCCUPATIONAL HEALTH SAFETY & ENVIRONMENT COMMITTEE
Minutes of meeting 1/06 of the Caulfield Campus Occupational Health, Safety & Environment Committee held on Thursday 16 March in the Clayfield Room.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Associate Professor Felicity Allen, Natalie Pestana, Priscilla Chow, Duncan Wingrave, John Whale for Peter Fell, Gemma Clissold, Jill Walker, Nick Wee for Andy Poon, Ben Dulude for Victoria Whelan, Debbie Connelly
Apologies: Helen Edwards, Peter Fell, Dan Wollmering, Helen Dunne, Andy Poon, Paul Circuo, Sue Keyt, Nell Halloran, Rod Thomas
Absent: David Massey, Wes Eadon
In attendance:  Ms. Christel Kent

	

	2.
	Committee Membership
The following changes were noted:

Sue Keyt – new Safety Officer representative for Monyx Services Pty Ltd

Paul Circuo – new Safety Office representative for Mechanical Engineering.
Duncan Wingrave advised that David Arnold (Building Warden of Building A) wishes to resign from this position after the next building evacuation.

An updated Committee Membership list is attached.


	

	3.
	Minutes of Meeting 4/05
The minutes of Meeting 4/05 held on 5 December, 2005 were accepted as a true and correct copy.


	

	4.
	Matters arising from previous Minutes
Faculty of Engineering Representation
Wes Eadon to remain as Health & Safety Representative and Paul Circuo will act as the Safety Officer.
Building C – Floor Wardens 
The Faculty of Information has relocated to Building H – need to determine which departments are currently occupying Building C and appoint floor, and if required, building wardens.
Representation from the Faculty of Information Technology 
The Faculty of Information Technology are currently establishing Safety Officers and Health & Safety representatives and these representatives should be in place by the next OHSE meeting.

Landscaping – Building H

A reply from Stephen Davey, Divisional Director – Facilities & Services re: the landscaping to the area outside the new café in Building H was noted.


	

	5.
	OHS – Summary of Key Performance Indicators
The Chair advised that compared with other university sites, she was pleased with the Caulfield campus results. 
The Chair also encouraged members of the committee to submit Hazard reports and for members of the committee to encourage other staff members to submit hazard reports. 

	

	6.
	Upgrade of Electrical Facilities on Campus
This item to be placed on the Agenda of the next meeting, Wednesday 14 June, 2006. 

	Rod T

	7.
	Emergency Exits - Library
The Chair advised that she had had discussions with Peter Fell, various members of the Library and other staff and the following had been agreed:

· Peter Fell to contact the Fire Brigade and arrange for a member of the Brigade to attend at the next building evacuation in order for the doors on Level 3 to be activated.
· Ascertain why the doors on levels 2 and 4 open during a building evacuation, but not on level 3.
· During a building evacuation, library staff to encourage and direct people out of the library via the emergency doors as the main stairwell is quite narrow.
· Staff to be reassured that the emergency exits on level 3 will open during an emergency, not just a non-fire incident.

	Peter F


	8.
	OHS Campus Compliance Officer Report
Natalie Pestana reminded the committee of the following:

· each member of the OHSE Committee is required to attend two days of OHSE training during 2006.  Please go to the following website for training courses during 2006 http://adm.monash.edu.au/ohse/training/how-to-apply.html
· each building/designated working group to have one evacuation and workplace inspection completed by the 14 June, 2006 meeting. 


	

	9.
	OHS Consultant’s Report
In Peter Fell’s absence, John Whale spoke to the report.  He encouraged all members to read the report and for a copy to be placed in areas frequented by staff (tea/coffee room, etc.) 

	

	10.
	Report from Central OHS Committee

The Chair reported on two confidential items raised at the central OHS Committee.

	

	11.
	Other Business 

Online Staff Inductions 
The turnaround time once a new staff member has completed the online staff induction training to it being recorded via SAP was very slow and therefore hard to accommodate the key performance indicators.
Building J 
The presence of a slight gradient on footpath between the brick paved area and the concrete paving at Building J, and thus a possible trip hazard, was noted.  The committee member was urged to submit an incident report.
Stained Ceiling Tiles 
Priscilla Chow reported that during an inspection of ceiling tiles in G building, previously stained ceiling tiles equipped with emergency detection devices were shoved into the false ceiling space to make room for a new replacement tile. These new tiles were not equipped with the necessary emergency detection devices.  This is a problem because these devices are designed to detect a fire in the office and not the ceiling space. She requested that this information be passed through to relevant staff and/or contractors.
Building F – Lift Access 
As student and staff traffic had increased in Building F and with renovations about to commence in Building F the question of whether there is a policy in relation to lift access and/or number of lifts required for buildings was raised..  


	Rod T

Peter F

	12.
	Next Meeting 

The next meeting will be Wednesday 14 June at 10.00 a.m. in the Clayfield Room. 
	


Membership:

	Assoc Prof. Felicity Allen
	Ms. Helen Dunne
	Mr. Rod Thomas

	Mr. Peter Fell
	Ms. Natalie Pestana
	Ms. Priscilla Chow

	Ms. Nel Halloran
	Mr. Duncan Wingrave
	Mr. Paul Curcio

	Mr. David Massey
	Ms. Sue Keyt
	Dr. Dan Wollmering

	Ms. Helen Edwards
	Ms. Gemma Clissold
	Mr. Wes Eadon

	Ms. Jill Walker
	Mr. Andy Poon
	Ms. Victoria Whelan

	Mrs. Debbie Connelly
	Mr. David Foott
	

	
	
	


Information:
	Mr. Paul Barton
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