CAULFIELD CAMPUS OHSE COMMITTEE
Minutes of meeting 3/08 of the Caulfield Campus Occupational Health & Safety Committee held on Wednesday 10 September at 10.00 a.m. in the Clayfield Room.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Associate Professor Felicity Allen, Helen Dunne, David Ramadge for Mike Rowlands, Peter Fell, Ben Dulude, Katrina Phegan, Nel Halloran, Duncan Wingrave, Helen Edwards, Estelle Beer, Kristine Banks-smith, Lisa Blair Bridget James, David Nankervis, Julianna Dowidowicz, Travis Stone, Carly Bloomfield
Apologies: Mike Rowlands, Dan Wollmering, Dianne Mummery, Gayle Povey
In attendance: Bruce Curtis, Peter Pohlen, Caitlin McCleary, Paul Barton, James Gormley, Paul Pallinger, Christel Kent
Absent:  Rhett Martin, Paul Curcio


	

	2.
	Minutes of Meeting 2/08
The minutes of Meeting 2/08 held on 11 June, 2008 were accepted as a correct record.

	

	3.
	Matters arising from previous Minutes
3.1 Emergency Procedure Booklets
Peter Fell advised the booklets are ready for print.  
3.2 Entry/Exit Signs during Evacuations
Signs to be installed in EWIS panels today. 
3.3 Evacuations – HWD (Building B)
Correspondence between the Head – University Health Service, Director of Health, Wellbeing and Development and the Chair has been exchanged.  The Building Warden of Building B to liaise with the Health Service to set a time for an evacuation drill of the Building. 
3.4 Print Services - Roller Door 
Helen D reported she had received advice from Chris Flynn that he had spoken to the Manager of Print Services and they would endeavour to keep this area clear of pallets. Bruce Curtis advised that the area is not being maintained.  Helen to speak further to Chris Flynn.
3.5 Building H - Handrails
On behalf of Mike Rowlands, David Ramadge advised that the handrails have been ordered and should be installed in two weeks’ time.

	Bruce C
Helen D
Mike R

	4.
	Membership 
No changes.

	

	5.
	Establishment of Student Environment Group
Caitlin McCleary advised as follows:

· Proving difficult to establish a Caulfield Student Environment Group

· Considering establishing 3 student groups to take responsibility for:  rubbish, water and environment
· Is aware that students need to change their way of thinking in terms of the environment 

Caitlin also put forward the following suggestions for improvement to the campus:

· sensor taps in the gym and all toilets
· on-campus eateries to use biodegradable packaging

· double-sided photocopying on the machines in the Library

She understands that there is hydroponic gardening space on campus.  Duncan Wingrave confirmed the space is on levels 3 and 4 of Building A and requested Caitlin contact him to arrange viewing and further discussion for access. 

	Peter F
Caitlin McC

Duncan W



	6.
	Designated Work Groups
Peter Fell no further progress in relation to the establishment of a DWG for the Student & Community Services Division.
Peter Pohlen advised that at the present time no DWG at Caulfield Campus would be established for the Monash College Group.


	

	7.
	Cooling to Buildings A, B & C 
On behalf of Mike Rowlands, David Ramadge advised that there are two separate issues to be attended to:
Indoor Air Quality 
· Concern about timing of readings taken – taken during Semester Break – considerably less people around
· Consultant’s Report due in October

Plant & Systems 
· Consultant’s Report due in October

· Chiller 2 still down

· Only one chiller operational and we will experience problems over the summer season if the chiller not repaired 
· Endeavouring to have the parts required to fix the chiller air-freighted from the USA and repairs to the chiller done sooner rather than later
The Chair suggested that an email be drafted detailing the problems associated with the chiller, (i.e., only one available to cool Buildings A, B & C, delay in delivery of parts from the USA, etc) and the email be sent to the campus.  Early and on-going updates from Facilities & Services to the staff community would be appreciated.

Members to encourage their colleagues to make themselves aware of the Thermal Comfort Guidelines and also to take postural breaks for two or three minutes, every 30 minutes.

	

	8.
	Lift in Building F
David Ramadge advised that all repairs to the lift in Building F are now complete. 

The Chair advised that the lift is still slow and the numbers were not lighting up on the panel.  It was requested a BEIMS be submitted reporting this defect.
Helen Dunne advised that there was no funding available for the installation of an additional lift to Building F. 

	Chair



	9.
	Building S
Chisholm Hall Roof 
David Ramadge advised that works were being undertaken presently.
Drains/Flooding to Foyer of Building S 
David Ramadge advised that Monash University had attended to the clearing of the drains after numerous requests to the City of Glen Eira fell on deaf ears.
Consideration to be given to the installation of water tanks to capture the water rather than it being lost in the storm water drains.  Matter to be referred to The Office of Environmental Sustainability. 

	Chair

	10.
	Use of Stairwells 
The Chair provided some background in relation to the use of fire isolated stairwells on campus.  The matter has been referred to the Fire Safety Committee for direction and as yet a reply has not been received.  

Peter Fell advised that Monash University is compliant with Building Code of Australia BCA 2.22, i.e., doors to fire isolated stairwells not to be locked. 

	Chair

	11.
	Campus Safety Awards 
Peter Fell spoke to this item.  Under Item 2 of this paper, the following was suggested:

Name of Award – Working Group to discuss
Timing – Annually
Time of Year for selection and presentation – late November/early December
Available to staff and students – one for each
Selection Committee – yes 
Method of promotion – O Week – other avenues to be explored 
Method of entry – Working Group to discuss 
Selection of criteria – Working Group to discuss 
Type of Award – certificate, monetary – Working Group to discuss 
Value of Award if goods or monetary – Working Group to discuss 
Year of Implementation – 2009 
The Chair called for volunteers to join the Working Group to discuss this matter further.  Peter Fell and Bridget James kindly volunteered.

	Chair, Peter F 

Bridget J


	12.
	Safety Officers’ Reports  
The following Safety Officers’ Reports are attached:

Gayle Povey – MONSU Caulfield

Travis Stone – Advancement.

	Attached

	13.
	Hazard Reports 

To be placed on the Agenda for the December meeting. 


	

	14.
	OHSE Consultant’s Report 
Peter Fell spoke to this report. He advised that each building is to complete two evacuations per year.  Peter to provide a list of which buildings have not yet completed its two evacuations.
He also advised that Workplace Inspection reports are to be completed by all departments by the end of the year.  

He reported on the new Monash provider for the Employee Assistance Program (EAP).  Counsellors from the OSA Group are available to staff who may be experiencing work-related and personal matters or health problems.  Members are requested to promote this service to their colleagues. 
If members had any other questions in relation to the report, they can contact Peter Fell directly.

Paul Barton, Director of the Office of Environmental Sustainability provided some background on the Office of Environmental Sustainability.  Environmental themes include:  energy, recycling, water, purchasing, development, transport, green IT and carbon neutral.
The July Energy Challenge was a successful program, with each campus achieving good figures in reducing the amount of energy used.  At present figures are only available by campus, but currently working towards being able to provide figures on each campus building.
The Office of Environmental Sustainability, inconjunction with other areas of the University, are promoting the following programs for the remainder of 2008:
September
10,000 Steps University-wide Challenge
· Sponsoring the 10,000 steps green t-shirts provided to all participants in this year’s challenge

· Achieving 10,000 steps per day is not only good for your health, but good for the environment

· Establishing bio-diversity walks – connecting with the Melbourne Racing Club 

October

Ride 2 Work Day 
· Some funding towards the free breakfast being provided to all who register and ride to work.  

· Breakfast for Caulfield Campus staff at MamaDuke
· Encourage staff to car pool

November

Kitchen Competition 
· reduce energy

· reduce water consumption

· promote better recycle of waste

December

Clean-Up the Office
· First two weeks of December – staff encouraged to clean-up their offices and recycle and/or re-use
· Second two weeks of December – staff encouraged to remember to “switch-off” prior computers, printers, appliances, lights, etc., before they leave for the annual closedown.


	Peter F

Members

Members

	15.
	Report from OHS Policy Committee 

Refer to item 10.

	

	16.
	Other Business 
Storage of Gas Bottles
The Chair advised that there are times when the gas bottles are still not being stored securely.  This is an on-going matter and procedures in relation to the delivery, storage and responsibility of the bottles need to be resolved.  
Consideration be given to the establishment of a register/record system when gas bottles are delivered and who has access to the storage area.  The register to be located at the Security Office. 
Pedestrian Crossing – Sir John Monash Drive
The Chair read to the Committee a letter received from the City of Glen Eira in relation to the pedestrian crossing in Sir John Monash Drive.  Copy attached for members’ information. 
Name of Committee 
Peter Fell advised that this Committee is the Occupational, Health, Safety and Environment Committee. 
Cigarette Butts
It was noted that the littering of the Dorey Mall with cigarette butts has become an issue as a result of the removal of the ashtrays in this area.  
Consideration be given to the ashtrays being re-installed further along the Dorey Mall.

Consideration of promoting the campus as a “no smoking” campus during Orientation 2009. 

	Members

Mike R



	16
	Next Meeting 
The remaining meeting for 2008 is :

· Wednesday 3 December.

at 10.00 a.m. in the Clayfield Room.


	


Membership:

	Assoc Prof. Felicity Allen
	Helen Dunne
	Mike Rowlands

	Peter Fell
	Ben Dulude
	Katrina Phegan

	Nel Halloran
	Duncan Wingrave
	Helen Edwards

	Rhett Martin
	Dan Wollmering
	Paul Curcio

	Estelle Beer
	Kristine Banks-Smith
	Lisa Blair

	Bridget James
	Dianne Mummery
	David Nankervis

	Julianna Dowidowicz
	Travis Stone
	Carly Bloomfield

	Gayle Povey
	
	


Information:
	David Patterson
	John Whale
	George Lambiris

	Peter Pohlen
	Bruce Curtis
	Kristine Papadopoulos

	Candace King
	Sascha Burnside
	Martin Taylor
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