CAULFIELD CAMPUS OCCUPATIONAL HEALTH & SAFETY COMMITTEE
Minutes of meeting 2/08 of the Caulfield Campus Occupational Health & Safety Committee held on Wednesday 11 June at 10.00 a.m. in the Clayfield Room.
MINUTES

	1.
	Attendance, Apologies, Absent
In attendance:  Helen Dunne, Mike Rowlands, Peter Fell, Ben Dulude, Katrina Phegan, Nel Halloran, Duncan Wingrave, Helen Edwards, Rhett Martin, Dan Wollmering, Paul Curcio, Kristine Banks-Smith, Lisa Blair, David Nankervis, Travis Stone, Gayle Povey, Ming-en Koh, Carly Bloomfield
Apologies: Associate Professor Felicity Allen, Estelle Beer, Dianne Mummery, Juliana Dowidowicz, Bridget James
In attendance:  Chris Flynn (Deputy Divisional Director – Facilities & Services) Christel Kent, Bruce Curtis, Peter Pohlen

	

	2.
	Minutes of Meeting 1/08
The minutes of Meeting 1/08 held on 19 March, 2008 were accepted as a correct record.

	

	3.
	Matters arising from previous Minutes
3.1 Emergency Procedure Booklets
Peter Fell advised that the draft is presently with Publishing for modification and to bring it into line with Monash publishing guidelines.
3.2 Entry/Exit Signs during Evacuations
Proposed A-Frames are hazardous.  Mike Rowlands advised that A3 laminated signs would be prepared and stored in the FIP cabinets for use during an evacuation.  It would be the responsibility of the building warden to affix the signs to doors during an evacuation and return the signs to the FIP cabinets after the evacuation.  Peter Fell to prepare wording for the signs and Mike Rowlands to arrange for printing and laminating and storing of signs.
3.3 Establishment of DWG (Student & Community Services Division)
Peter Fell advised that the establishment of this designated work group at Caulfield is progressing. 
3.4 Evacuations – Library & HWD (Building B)
On behalf of the Chair, Helen Dunne advised that correspondence had been forwarded to the Manager of the Library advising what action a Building Warden can take if staff refuse to evacuate during a planned or a real evacuation.
Correspondence to the Head – University Health Service and Director of Health, Wellbeing and Development advising them of their legal obligations to undertake at least one evacuation per year will be forwarded shortly. 
3.5 Building F, Level 3 Stairs
Mike Rowlands advised that the painting of the leading edge of the tread of the stairs to all levels in Building F has been completed and also advised that the handrails to the stairs in Building F will be replaced so as to comply with Australian standards.   He also advised that a number of improvements to assist the visually impaired were taking place around the campus, eg., painting of gutters, tactile signs, and replacement of all handrails on campus so as to comply with Australian standards. 
3.6 Print Services - Roller Door 
Mike Rowlands advised that the clearing of this area had been attended to. 

Bruce Curtis advised that a number of pallets were currently stored there and asked whose responsibility it is to dispose of the pallets.  Chris Flynn advised he would speak to the Manager of Print Services and report back to Helen Dunne.
3.7 Gas Bottle Storage Area
Mike Rowlands advised that the tree had been removed.
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	4.
	Membership 
The following Safety Officers were welcomed to the Committee:

Katrina Phegan (Art & Design)

Travis Stone (Advancement)

Lisa Blair (MNHS – Psychology).

	

	5.
	Designated Work Groups
Peter Fell advised that documentation regarding the establishment of two additional Designated Works Groups at the Caulfield Campus was presently with the Policy Committee:
· Student & Community Services Division (Medical & Counselling Services, International Student Support, Service Centre, OHS)
· Monash Sport.
DWG 2 – MONSU Caulfield – Gayle Povey and Ming-en Koh would be sharing the responsibilities of these positions for MONSU Caulfield.
DWG 10 – Advancement – Travis Stone has been appointed the Safety Officer and is still seeking a Health & Safety Representative to be part of this Committee.
Peter Pohlen advised that Monash College is considering establishing a DWG at the Caulfield Campus.  He would report back at the September meeting.
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	6.
	Cooling to Buildings A, B & C
Chris Flynn (Deputy Divisional Director – Facilities & Services) provided the following advice:

Indoor Air Quality 
· Understands the issues at Caulfield campus are considerable

· Together with OHS has engaged an external consultant to test the air-quality in Buildings A, B, C and F
· OHS has set the guidelines and process for testing

· Testing to commence 13 June, 2008
· Range of areas on all levels on all buildings mentioned above to be tested

· Statistics required to determine air-quality

· When report is available will be forwarded to the Chair/Helen Dunne for distribution to the Committee.
Committee members questioned the timing of the testing as students are now in exam period and there will be lower than expected numbers in areas being tested.

Peter Fell to distribute the brief provided to the Consultant by OHS.

Plant & Systems 
· Three components to heating/cooling system:  plant (boiler/chiller); channels into the building/floors; access/flow into the rooms

· One heating/cooling plant services Buildings A, B and C

· Facilities & Services (Caulfield) has engaged external consultants to look at whole of the workings of the plant (ie., the three components mentioned above) that service Buildings A, B and C

· Timeline of 12-15 weeks to complete 

· Buildings F and H have been added to the consultant’s brief. 

· Consultant’s Report to Facilities & Services in September/October and at this stage, consider what work needs to be done
· Budget constraints will determine what and when the works can be completed

· May take 3 to 4 years for the works to be completed

· If a new plant is recommended, consideration needs to be given to the following: where the plant is installed, noise levels, Monash’s commitment to reduce energy levels, on-going costs and maintenance
Peter Fell to distribute the brief provided to the Consultants by Facilities & Services.

Members commented that it was important for Facilities & Services to be able to maintain and service areas that are presently on campus and consideration needed to be taken on how it would maintain and service the new buildings proposed for the Western Development.
Communication & Customer Service 
· The Division of Facilities & Services is aware that it needs to improve its communication 

· Is aware and is reinforcing the message that each query/question/request deserves an answer or response and a how and when/timeline.
Members commented on the BEIMS system, that once a request goes into the system, there is no follow-up, may take some time for the request to be attended to and the charge may not be costed to the Cost Centre for some time after the request. Also that some areas are reluctant to place a BEIMS as they don’t want the charge costed to their area.  Suggestion of a generic code being established.

The matter of the Building B chiller was raised and whether it was ever repaired.  Chris Flynn and Mike Rowlands to investigate and provide a reply to Chris Nash. 
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	7.
	Lift in Building F 
Chris Flynn understood that the lift in Building F is slow, but it was still operational.
Mike Rowlands advised that the motor/parts to repair the lift have been ordered. 
Helen Dunne reported that some preliminary costings had been done for the installation of an external lift.  Chris Flynn suggested a submission be put in and it would go through the budget process.
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	8.
	Building S
Chisholm Hall  
Mike Rowlands advised that quotes were to hand and he had received a “guaranteed fix” by the contractor. All gutters and flashings would be replaced to the roof.  These works are being funded by Facilities & Services. 
Drains/Flooding to Foyer of Building S 

Mike Rowlands advised that Facilities & Services had attended to the clearing of the drains on the University side of the road.  Correspondence had been forwarded to the City of Glen Eira to request clearing of the drains, but no reply has been received.  He advised that Facilities & Services would attend to and fund the works.
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	9.
	Legislative Changes – Effect on Role of OHS Officers
Peter Fell advised that no legislative changes have been enacted.

	

	10.
	Intercampus Bus – Queens Avenue – Pedestrian Safety 
Peter Fell reported on observations he’d made in relation to the speed of the intercampus bus travelling along Queens Avenue and the risk to people when the bus was doing a u-turn.  Correspondence was forwarded to Joe Verheijen advising him of his observations and Joe suggested some measures that could be introduced in order to prevent an accident (eg., additional speed limit signage, speed humps, etc.).
Joe Verheijen advised that as Queens Avenue is not a private road, additional speed humps could not be put in place, but that he would write to the bus line and request that their drivers observe the speed limit and take more care when travelling along Queens Avenue.


	

	11.
	Campus Safety Awards 
Peter Fell suggested that Campus Safety Awards be introduced as a way of recognising staff for their efforts in implementing and maintaining safety and OHS procedures.  
Peter Fell and Helen Dunne and other interested OHS members to meet and progress this idea further. 
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	12.
	Safety Officers’ Reports  
Katrina Phegan (Art & Design) and Juliana Dowdowicz (IT) have provided reports and are attached herewith.  

	Attached

	13.
	Hazard Reports 

To be placed on the Agenda for the September meeting. 


	

	14.
	OHS Consultant’s Report 
Peter Fell suggested that if members had any questions in relation to the report, that they contact him directly. 


	Members

	15.
	Report from OHS Policy Committee 

No report as the Chair was an apology.

	

	16.
	Other Business 
Warden – Building F 
Paul Curcio advised that as far as he was aware at present there was no Building Warden for Building F.  

Duty of Care - Storm
Peter Fell advised that there is no policy in relation to encouraging people to stay indoors during a storm (eg., storm on 2 April).  He also advised that this was being considered by the Crisis Management Team (Ian Henderson).
Handrails – Building H 
Consideration be given to the installation of a middle hand-rail to the stairs entering Building H on Princes Avenue and Dandenong Road sides.
Roller Door – Service Centre
Jayne Firman advised that the roller door in the Service Centre needed repair.  It was requested that she lodge a BEIMS. 
Use of Stairwells

Mike Rowlands raised the issue of staff using the stairwells to access floors in various buildings.  He advised that this is an unsafe practice and that he would draft an email for distribution.  It was also suggested that signage be affixed to the back of the doors in the stairwells for staff who found themselves locked in the stairwells, that they could exit at the ground level. 
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	16
	Next Meeting 
The next meeting is scheduledas follows:
· Wednesday 10 September

The remaining meeting for 2008 is :

· Wednesday 3 December.

All meetings to be held at 10.00 a.m. in the Clayfield Room.


	


Membership:

	Assoc Prof. Felicity Allen
	Helen Dunne
	Mike Rowlands

	Peter Fell
	Ben Dulude
	Katrina Phegan

	Nel Halloran
	Duncan Wingrave
	Helen Edwards

	Rhett Martin
	Dan Wollmering
	Paul Curcio

	Estelle Beer
	Kristine Banks-Smith
	Lisa Blair

	Bridget James
	Dianne Mummery
	David Nankervis

	Julianna Dowidowicz
	Travis Stone
	Carly Bloomfield

	Gayle Povey
	
	


Information:
	David Patterson
	John Whale
	George Lambiris

	Peter Pohlen
	Bruce Curtis
	Kristine Papadopoulos

	Candace King/Jayne Firman
	Sascha Burnside
	Martin Taylor
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